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TOUGALOO COLLEGE

Office of Career Services
On-Campus Recruiting and Interviewing Services
The Office of Career Services at Tougaloo College is pleased to offer on-campus interviewing and recruitment services to employers who wish to conduct interviews.  From providing interview space to arranging and maintaining your interview schedule, this full service program has the flexibility to meet the needs of your organization.  
Service options:
· Room only - Career Services is equipped with interview space to accommodate both group and individual discussions.  Our staff will arrange the meeting space and provide support throughout the process. 

· Open interviews - In addition to scheduling interview space and providing support throughout the day, our staff will recruit interviewees, provide copies of candidate’s resumes, and arrange your interview schedule.

· Pre-Select - Our staff will collect resumes and submit them to the employer. We will contact the candidates and schedule interview times. Our staff will arrange the meeting space and provide support throughout your stay. 

· Conduct classroom visit on your organization’s career opportunities.

· Conduct information session(s) on your organization’s career opportunities.

· Sponsor event to engage faculty and staff in your organization’s recruiting plan.  Please specify_________________________________________________________
Employers are encouraged to take a multi-tiered approach to recruiting at Tougaloo College.  Employers who participate in various activities to build name recognition and a presence prior to attending a career event or conducting on campus interviews typically attract a larger candidate pool and realize greater success in hiring candidates. Please allow three (3) weeks for resume collection, submission, and scheduling.

Our professional staff is committed to ensure that your visit to our campus is a productive one.  For more information, please contact us.
Career Services

Gladys Jones, Director

(601) 977-7821 (office) (
 (601) 977-4495 (fax)

gjones@tougaloo.edu
TOUGALOO COLLEGE
Office of Career Services 

On-Campus Recruitment and Interview Registration Form

Organization Name______________________________________________________________

Contact Person_________________________________________________________________

Address_______________________________________________________________________

City_________________________________________ State_________ Zip________________

Phone_________________________ Cell #_____________________ Fax #________________

E-mail address________________________________ Web site__________________________

Interviewer(s) name and title: _____________________________________________________

Date of Interview(s) ____________________________________________________________
SERVICE OPTIONS-Check all that apply
· Room only - interview facility and support provided.  

· Open interviews - interview room, support and schedule provided. Qualified candidates can sign up for times specified by employer.
· Pre-Select - resumes are collected and submitted to employer. Career Services contacts and schedules students.

· Conduct Classroom Visit on your organization’s career opportunities.

· Conduct Information Session(s) on your organization’s career opportunities.

· Sponsor Event to engage faculty and staff in your organization’s recruiting plan.  Please specify__________________________________________________________________
Interview beginning time_______________________ ending time________________________     
Are these times flexible?     □ Yes    □ No    
Length of interview ____________ minutes
GPA Requirement: Overall ___________________ Major_______________________________

Documents required before interview: □ Resume  □ Transcript   □ Application  □ Other_____
Degree(s) Required:______________________ Major(s)Required: _______________________
Have you recruited on our campus before? ________ If so, when? ________________________
Have you ever hired a Tougaloo graduate? ___________________________________________
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