


Message From the Dean of Students

Dear Students,

	 WELCOME TO TOUGALOO COLLEGE! We know that you are ready 
to help us develop and nurture an academic and social environment that 
encourages aggressive  scholarship and harmonious living and learning.

	 The Tougaloo College Community has a structure that offers many 
formal and informal opportunities for academic and social growth, both inside 
and outside the classroom. The mission of Student Affairs is to provide progres-
sive, high quality student-centered programs and services, while fostering an 
inclusive campus community in support of Tougaloo College. Our aspiration is 
to translate this belief into everyday behavior. We consider all students impor-
tant. Your uniqueness is a valuable asset to our learning community.
	
	 The Student Handbook list and explains many opportunities, as well 
as, outlines the responsibilities that goes along with the guarded rights which 
are guaranteed to all members of the Tougaloo College Family. College policies, 
procedures, organizations and activities comprise much of the information 
you will find in your Student Handbook. If you are to fully enjoy and exercise 
the rights of a Tougaloo College student, you must be well acquainted with your 
Student Handbook.
	
	 We want your experience here at Tougaloo College to be truly memo-
rable and rewarding, and we will provide you with the academic support 
services you need to succeed in your educational goals.
	
Tougaloo Collage…”Where History Meets the Future.”

Fred Alexander, ‘84 
Vice President for Student Affairs
Dean of Students



 TOUGALOO COLLEGE
www.tougaloo.edu

STUDENT HANDBOOK
Guidelines and Standards of Conduct

Tougaloo College does not discriminate in admission or employ-
ment by reason of race, physical handicap, color, religion or sex.  The 
College is an equal opportunity employer.  Tougaloo is accredited 
by the Commissioner on Colleges of the Southern Association of 
Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-
4097:  Telephone number 404-679-4501) to award the Associate of 
Arts, Bachelor of Arts, and Bachelor of Science degrees.
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Introduction

This Student Handbook is prepared by the Office of Enrollment Management/
Student Affairs and is updated annually.  It serves as a ready reference to the 
major regulations relevant to students at Tougaloo College.

Many of the policies are presented here in an abridged form; more detailed 
statements may be obtained from the Office of Enrollment Management/ 
Student Affairs in Jamerson Hall.  Where appropriate, the administrative 
office or individual with responsibility for developing, changing, or imple-
menting specific policies has been noted.  Students should also consult the 
catalog for policies relevant to academic programs. 

New policies and procedures will be developed and current ones will be 
modified as the needs arise.  As changes are made, they will be published to 
the student body in a timely manner.
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General information
Vision 

Tougaloo College is an enduring and nurturing community that values life 
long learning.  Our trademarks are academic excellence and social com-
mitment.  We prepare our students to produce the “next new idea” and to 
become the servant-leaders that will effect order and change in a global 
society by incorporating new technologies, practices and knowledge into 
our teaching, service and research.

Tougaloo College is a private, historically black, liberal arts institution, 
accessible to all persons regardless of race, ethnic origin, religion or creed.  
The College prepares students to be imaginative, self-directed, lifelong learn-
ers and mindful thinkers, committed to leadership and services in a global 
society by offering a high quality liberal studies program.

Founded in 1869 by the American Missionary Association, Tougaloo 
College was chartered on the principles that it “be accessible to all irrespec-
tive of their religious tenets, and conducted on the most liberal principles 
for the benefit of our citizens in general.”  

Tougaloo acknowledges and respects its traditions, remains dedicated to 
the equality of all people, and continues to be a value-oriented community 
where students are guided by a concerned faculty and staff.  

The members of this community apply current knowledge to prepare 
students for lifelong learning related to new information and emerging tech-
nologies, as well as humane standards in a global society.

Tougaloo offers an undergraduate curriculum designed to encourage 
students to apply critical thought to all areas of life, to acquire a basic 
knowledge of the humanities, the natural sciences, and the social sciences, 
to develop skills required in selected professions; and to provide leadership 
in a democratic society and in a changing world.

Tougaloo intends that its students become self-directed learners and self-reli-
ant persons capable of dealing with people, challenges and issues.  Tougaloo 
College intends to contribute to the social, health, and educational needs of the 
local and state communities through a program of community service.

Institutional PURPOSE/Mission STATEMENT



Tougaloo College is a private, coeducational, historically black four-year 
liberal arts, church related, but not church controlled institution. It sits on 
500 acres of land located on West County Line Road on the northern edge of 
Jackson, Mississippi. In Good Biblical Style1, one might say that the Amistad, 
the famous court case which freed Africans who were accused of mutiny 
after they killed a part of the captor crew of the slave ship Amistad and took 
over the vessel, begat the American Missionary Association, and the American 
Missionary Association begat Tougaloo College and her five sister institutions.

In 1869, the American Missionary Association of New York purchased five 
hundred acres of land from John Boddie, owner of the Boddie Plantation 
to establish a school for the training of young people “irrespective of reli-
gious tenets and conducted on the most liberal principles for the benefit 
of  “our citizens in general”. The Mississippi State Legislature granted the 
institution a charter under the name of “Tougaloo University” in 1871. The 
Normal Department was recognized as a teacher training school until 1892, 
at which time the College ceased to receive aid from the state. Courses for 
college credit were first offered in 1897, and in 1901, the first Bachelor of 
Arts degree was awarded to Traverse S. Crawford.  In 1916, the name of the 
institution was changed to Tougaloo College.

Six years after Tougaloo College’s founding, the Home Missionary Society 
of the Disciples of Christ obtained a charter from the Mississippi State 
Legislature to establish Southern Christian Institute (SCI) in Edwards, 
Mississippi. Determining later that Tougaloo College and SCI had similar 
missions and goals, the supporting churches merged the two institutions in 
1954 and named the new institution Tougaloo Southern Christian College. 
Combining the resources of the two supporting bodies, the new institution 
renewed its commitment to educational advancement and the improvement 
of race relations in Mississippi. The alumni bodies united to become the 
National Alumni Association of Tougaloo Southern Christian College. In 1962, 
by vote of the Board of Trustees and with the agreement of the supporting 
bodies, the name was changed again to Tougaloo College.

Tougaloo College has gained national respect for its high academic stan-
dards and level of social responsibility.  The College reached the ultimate dem-
onstration of its social commitment during the turbulent years of the 1960s. 
During that period Tougaloo College was in the forefront of the Civil Rights 
Movement in Mississippi, serving as the safe haven for those who fought for 
freedom, equality and justice and the sanctuary within which the strategies 
were devised and implemented to end segregation and improve race relations. 
Tougaloo College’s leadership, courage in opening its campus to the Freedom 
Riders and other Civil Rights workers and leaders, and its bravery in support-
ing a movement whose time had come, helped to change the economic, politi-
cal and social fabric of the state of Mississippi and the nation. 

Aside from its social commitment, Tougaloo College has continued to 
strive to create an environment of academic excellence and a campus of 
engaged learners. The administration and faculty continue to challenge stu-
dents to be prepared to take advantage of opportunities available in a global 
economy and to become leaders who will effect change. The faculty have 
grown in quality and size, diversity has been enhanced and the physical 
landscape and campus infrastructure is evolving. New curricula have been 
added. Partnerships and networking relationships have been established 
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with many institutions such as Brown University, Boston College, Tufts 
Medical and Dental Schools, the University of Mississippi Medical Center, 
New York University and other international programs.

Tougaloo College has moved forward on many different fronts. Its gradu-
ates are distinguished and engaged in meaningful work throughout the 
world. As the College navigates through the twenty-first century, student 
success remains our highest aim – ensuring that they are prepared to meet 
the global challenges of a changing world.

The founders continue to light the way as each who has gone before has 
cut this road to last.  In 2002, the College welcomed its thirteenth president 
and first female to the distinguished list of leaders who have served.

Reverend Ebenezer Tucker (Principal)..........................................1869-1870

Mr. A. J. Steele (Principal)...............................................................1870-1873

Reverend J. K. Nutting (Principal/President).................................1873-1875

Reverend L.A. Darling (Principal/President).................................1875-1877

Reverend George Stanley Pope.....................................................1877-1887

Reverend Frank G. Woodworth.....................................................1887-1912

Reverend William T. Holmes..........................................................1913-1933

Mr. Charles B. Austin (Acting)........................................................1933-1935

Reverend Judson L. Cross..............................................................1935-1945

Dean L.B. Fraser (Acting)...............................................................1945-1947

Dr. Harold C. Warren......................................................................1947-1955

Mr. A.A. Branch (Acting)................................................................1955-1956

Dr. Samuel C. Kincheloe................................................................1956-1960

Dr. A. D. Beittel...............................................................................1960-1964

Dr. George A. Owens (Acting).......................................................1964-1965

Dr. George A. Owens.....................................................................1965-1984

Dr. Herman Blake..........................................................................1984-1987

Dr. Charles A. Baldwin (Acting).....................................................1987-1988

Dr. Adib A. Shakir...........................................................................1988-1994

Dr. Edgar E. Smith (Acting)............................................................1994-1995

Dr. Joe A. Lee .................................................................................1995-2001

Dr. James H. Wyche (Acting)..........................................................2001-2002

Dr. Beverly Wade Hogan .........................................................2002 - present
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Tougaloo College endeavors to provide an environment in which students 
may develop their intellectual and personal capacities to the highest poten-
tial.  Realizing that freedom of inquiry and expression are essential to a learn-
ing environment, students are encouraged to develop a capacity for critical 
judgment and engage in independent search for truth. It is the responsibility 
of students, faculty, and administrative personnel to provide an environment 
conducive to freedom to learn, teach, work, and play.

Institutional Safeguards of Student Rights
The selection of students for admission to Tougaloo College shall not be 

determined by race, color, religion, creed, gender or national origin. College 
facilities and services are available to all enrolled students. The use of 
facilities is scheduled through the Office of Facilities Management. Campus 
organizations shall be open to all students, without respect to race, religion, 
creed gender, or national origin. 

Students and student organizations are free to discuss all questions of 
interest to them, and to express opinions publicly and privately, subject to 
laws of libel and slander. They are also free to support causes by orderly 
legal means which do not disrupt the regular and essential operations of 
the College.

Academic Freedom
	 Students are responsible for attending classes and learning thoroughly 
the content of any course which they are taking. They are free to question 
or reserve judgment about matters of opinion and data presented in class.  
(Class attendance is required at Tougaloo College.)
	
Student Participation in Institutional Government 

 

The Student Government Association is composed of elected student 
representatives from the four classes which compose the student body. The 
S.G.A. operates under the authority granted by the faculty, administration 
and Board of Trustees of the College, and functions as an autonomous legisla-
tive body under its Constitution.
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Off Campus Freedom of Students 
As citizens, students have the same freedom of speech, peaceful assembly, 

and right of petition that other citizens enjoy and are subject to the same 
civil and criminal laws as other citizens.

Students apprehended for off-campus violations of the law are clearly 
within the jurisdiction of civil authorities. Students found guilty of off-cam-
pus violations and punished by civil authorities may be subject to judicial 
action on campus. In addition, for counseling purposes, the College reserves 
the right to review such cases and make recommendations regarding the 
student and his/her relationship to the College.

If students or outsiders are engaged in acts which violate the law, the 
student may be subject to judicial procedures on campus, but, at the same 
time, it may be necessary to initiate action by the civil authorities against 
the outsider. The student may also be subject to judicial procedures in civil 
or criminal court depending on the offense.

Method of Amending
Amendments to the statement on Student Freedom, Rights and 

Responsibilities must be presented to the Dean of Students in typewritten 
form.

The proposed amendment must be supported by not less than 50 students 
and not less than 10 faculty members.

Approval by the Board of Trustees, President, Student Government 
Association, and Administrative Council will be necessary for the approval 
of the amendment.

Final adoption of the amendments is subject to the approval of the 
President and the Board of Trustees of Tougaloo College.

Student Complaint
The Office of Student Affairs serves as a vehicle for all students who wish 

to lodge complaints or seek assistance regarding matters as they relate to the 
institution. Students must first register their complaints by filing a Student 
Complaint/Incident Report Form in the Office of Student Affairs. All matters 
which fall under the purview of Student Affairs will be recorded/ logged 
and forwarded to the immediate supervisor in that area for resolution.  If the 
complaint is not resolved, students may use the following process:

a.	 Complaints which are not resolved at the first level of contact will be 
referred to the next supervisor until it reaches the vice president of 
that area.

b.	 If complaints are still not resolved, it could be forward to the President 
of the College for resolution. This may entail forwarding all relevant 
documents to the President of the College.

If the nature of a complaint is not directly related to an area under the 
administrative responsibility of the Vice President for Student Affairs, the 
complaint and the student will be referred to the staff or administrative 
supervisor who has responsibility for resolving complaints. 
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Student Grievances (Faculty/ Staff)
If a student has a grievance against a faculty member, the student must 

attempt to resolve the problem with the teacher.  If a satisfactory resolution 
is not achieved, the student contacts the department chair.  If the matter is 
not resolved with the department chair, the student may appeal to the divi-
sion chair.  If it is not resolved at this point, the Vice President for Academic 
Affairs will, at the written request of the student, appoint an ad hoc com-
mittee consisting of the department chair, the division chair, the Dean of 
Students or his representative, and four students nominated by the Student 
Government Association and approved by the Vice President for Academic 
Affairs.

The Vice President arranges the first meeting.  The committee elects its 
own chair and secretary.  It hears the grievance with both sides present 
to present the evidence, call witnesses, and make rebuttal.  The committee 
makes a recommendation to the Vice President for Academic Affairs who 
recommends to the President for a final decision.  The faculty member 
retains ultimate academic authority over evaluation and grading.

If a student has a complaint against a staff member, he/she should attempt 
to resolve the problem with the staff.  If a satisfactory resolution is not 
achieved, the student should contact the immediate supervisor.  If resolu-
tion is not achieved, the vice president of the division should be contacted 
for resolution.  

Persons who wish to register a complaint, may do so by filing a written 
(formal) report in the Office of Student Affairs in Jamerson Hall.

Family Educational Rights and Privacy Act
The Family Educational Rights and Privacy Act (FERPA) affords students 

certain rights with respect to their educational records.  They are:

1. 	 The right to inspect and review the student’s education records 
within 45 days of the day the College receives a request for access.  
Students should submit to the registrar, dean, head of the academic 
department, or other appropriate official, written requests that iden-
tify the record(s) they wish to inspect.  The College official will make 
arrangements for access and notify the student of the time and place 
where the records may be inspected.  If the records are not main-
tained by the College official to whom the request was submitted, 
that official shall advise the student of the correct official to whom 
the request should be addressed.

2.	 “The right to request the amendment of the student’s education 
records that the student believes are inaccurate or misleading.  
Students may ask the College to amend a record that they believe 
is inaccurate or misleading.  They should write the College official 
responsible for the record, clearly identify the part of the record they 
want changed, and specify why it is inaccurate or misleading.   If the 
College decides not to amend the record as requested by the student, 
the College will notify the student of the decision and advise the stu-
dent of his or her right for a hearing regarding the request for amend-
ment.  Additional information regarding the hearing procedures will 
be provided to the student when notified of the right to the hearing.
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3. 	 The right to consent to disclosures of personally identifiable infor-
mation contained in the student’s education records, except to the 
extent that FERPA authorizes disclosure without consent.   One 
exception which permits disclosure without consent is disclosure to 
school officials is a person employed by the College in an administra-
tive, supervisory, academic, research, or support staff position whom 
the College has contracted) such as an attorney, auditor, or collection 
agent); a person serving on the Board of Trustees; or a student serving 
on an official committee, such as a disciplinary or grievance commit-
tee, or assisting another school official in performing his or her task.  A 
school official has a legitimate educational interest if the official needs 
to review an educational record in order to fulfill his or her profes-
sional duties.

4.	 The right to file a complaint with the U.S. Department of Education 
concerning alleged failure of Tougaloo College to comply with the 
requirements of FERPA.  The name and address of the office that 
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC  20202-4605

Confidentiality of Student Records
In accordance with the Family Educational Rights and Privacy Act of 1974 

(Buckley Amendment), Tougaloo College students have a right to review, 
inspect, and challenge the accuracy of information in educational records 
kept by the institution. 

However, the following student records are not included among educa-
tional records under the Buckley Amendment and, therefore, are not subject 
to the Buckley Amendment’s requirements pertaining to student access or 
challenge:

1.	 Private notes or records held by educational personnel are not acces-
sible to or revealed to any other person;

2.	 Campus law enforcement records are maintained by the College’s 
security personnel separately from other records and disclosed only 
to the law enforcement officials in the same jurisdiction;

3.	 Student medical or psychiatric records are created and maintained 
solely for treatment purposes;

4.	 Records that relate exclusively to a student in his capacity as an 
employee are made and maintained  by the College in the normal 
course of its business;

5.	 Parents’ financial information, including statements submitted in con-
nection with scholarship applications; and

6.	 Records containing information obtained after the student is no lon-
ger enrolled, such as post-transfer or alumni affairs.
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The Buckley Amendment also specifies that records cannot be released 
without the prior written consent of the student, except in the following 
situations:

1.	 to school officials and faculty who have legitimate educational interest;

2.	 to accrediting organizations and government-authorized audit or 
evaluation programs;

3.	 in connection with financial aid for which the student has applied or 
which the student has received;

4.	 to parents of a “dependent student”, as defined in Section 152 of the 
Internal Revenue Code of 1954;

5.	 to comply with a judicial order or lawfully issued subpoena;

6.	 in connection with a health or safety emergency;

7.	 to the student himself/herself; or

8.	 to others where the information is classified as directory information.

The following categories of information have been designed by Tougaloo 
College as directory information: name, address, telephone listing, date and 
place of birth, major field of study, participation in officially recognized 
activities and sports, weight and height of members of athletic teams, dates 
of attendance, degrees and awards received, and the most recent previous 
educational institution released without your consent, you should notify the 
Office of Admissions and the Office of Student Affairs.

As additional assurance that student records are protected from improper 
disclosure, academic, disciplinary, financial aid, and health records are stored 
separately. The Registrar is responsible for permanent education records. An 
official copy (signed and sealed) of a transcript of record or verification of 
graduation from such a record, will be transmitted directly to a legitimate 
educational institution, hospital, governmental agency, or employer at the 
request of the student (or graduate) involved.  Unofficial copies of a tran-
script will be made available to the student (or graduate) involved on his/her 
request.

Records of disciplinary actions not involving the student’s eligibility for 
readmission will be maintained by the College as the responsibility of the 
Dean of Students until graduation, at which time these records will be 
destroyed. In case of a non-graduate who is not eligible for readmission, such 
records will be destroyed at time of withdrawal or expulsion.  Transcripts of 
cases where disciplinary action leads to a student’s ineligibility for readmis-
sion to the College (suspension or expulsion), will be revealed to College 
officials who have a legitimate need to know in the discharging of their 
official duties. 

Financial aid records will be maintained by the College as long as the 
student (or graduate) has a promissory note or notes outstanding through 
a college loan program. Except for the purpose of official audits, financial 
aid records will be made available to persons outside the College only upon 
formal written request of the student (or graduate) involved.   

Student health records will be maintained by the College Health Center, as 
prescribed by professional ethics and the laws of the State. 

Tougaloo College observes all federal and state legal requirements regard-
ing confidentiality, accessibility and maintenance of student records.
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Jeanna Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act

Tougaloo College complies fully with the published mandates of the 
Student Right-to-Know and Campus Security Act (Public Law 101-542), the 
Higher Education Technical Amendment of 1991 (Public Law 102-26), the 
Higher Education Amendment of 1992 (Public Law 102-325) and the Jeanne 
Cleary Disclosure of Campus Security Policy and Campus Statistics Act (20 
U.S.C. Section 1092 (f).

Each year, Tougaloo College prepares and publishes an annual report con-
taining the information required by Section 485 (f) of the Higher Education 
Act or 20 U.S.C. Section 1092 (f) and distributes it in the student handbook, 
on the College web page, and handouts throughout the year.  Handouts are 
available in the Human Resources Office, Registrar’s Office and the Office 
of Enrollment Management/Student Affairs.  This information is distributed 
to all employees, applicants for employment and students when a request 
is made.

Student Right-to-Know and Campus Security Act 
Statistical Data

CLASS OF OFFENSES 2003 2002 2001 2000 1999

Homicide
• Murder & non-negligent
• Negligent Manslaughter

0 0 0 0 0

Sex Offense
• Forcible
• Non-forcible

0 0 0 0 0

Robbery 0 0 0 0 0

Burglary 4 4 7 15 5

Aggravated Assault 0 0 2 0 1

Auto Theft 0 0 0 0 1

TOTAL 4 4 9 15 7

CLASS OF OFFENSES 2003 2002 2001 2000 1999

Alcohol Law Violations 0 0 2 1 2

Drug Violations 3 0 5 2 2

Weapons 0 0 0 0 0

TOTAL 3 0 7 3 4

The data reflects reports made to the Office of Student Affairs via Campus 
Security and Residential Life.
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Campus Safety
Campus Security personnel are employees of the College and operates 24 

hours a day, 7 days a week to assist in the maintenance of the collegial and 
orderly atmosphere on the campus.  The office has the responsibility for the 
management of campus parking, fire, crime prevention, emergency medical 
assistance and overall campus safety.   The office should provide logistical 
support for large campus events, and offer special educational programs on 
safety and personal protection.

The Campus Security Officers routinely conduct vehicle and foot patrols 
on campus and report state law violators, as well as, college policies and 
regulations violations.  Campus Security works closely with other commu-
nity law enforcement agencies, such as the Jackson Police Department and 
the Madison County and Hinds County Sheriff’s Department, in investiga-
tions of shared concern.

All students, faculty and staff members must assume responsibility for their 
own personal safety and security of their personal property by practicing 
common sense and good judgment.  The cooperation and involvement of the 
College community in a campus safety program is essential to its success.  The 
College community is encouraged to report all criminal activity occurring on 
campus to Campus Security, located in Jamerson Hall, during the regular busi-
ness hours or at the Guard House, which is manned 24 hours a day.

The College has a Judicial System with detailed disciplinary standards, pro-
cedures, and sanctions which are spelled out in this Student Handbook.

Counselors are available to assist with crisis situations. All counseling 
services are confidential. The offices are located in Jamerson Hall, during 
regular business hours; on campus call 7818 or 7821, off campus 977-7818 
or 977-7821.  After hours, contact Campus Security for referral (ext. 7857).

The following steps should be taken to report criminal actions or other 
emergencies occurring on campus:

1.   	If the emergency occurs in the residence hall, contact the Residential 
Hall Coordinator or Security (ext. 7857).

2. 	 If the emergency occurs on the campus away from the residence hall, 
contact Security (ext. 7857).

3. 	 If the emergency occurs away from the campus, Call 911.

Security will respond immediately to assess the situation and call the 
appropriate local agency (police, ambulance, fire department, or campus 
health provider).  NOTE: Contact the Dean of Students (977-7815) for fol-
low up.

Campus Security routinely makes reports to Facilities Management of 
potential safety and security issues noted during patrol.  Residents of on 
campus housing should always keep the doors and windows locked to 
ensure a greater degree of safety for persons and property.  It is the duty of 
Campus Security to ensure the following:

1. 	 All residence halls are closed to the public at 12:00 midnight.  Security offi-
cers will open the doors for students to enter, upon proper identification.

2.	 Persons on campus, after midnight, should be going or coming from cam-
pus facilities and not loitering on campus or sitting in automobiles.

3.	 Proper identification must be presented to security officers upon 
request by students, staff, administrators and faculty.
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4. 	 All faculty, staff, administrators are to be logged into buildings after 
midnight and on holidays.

This Handbook in plain and simple terms, outlines the steps that a student 
should take with respect to reporting crimes and complaints to Campus 
Security, so that the students will be aware of the same.

Persons who wish to register a complaint, may do so by filing a written 
(formal) report in the Office of Student Affairs in Jamerson Hall.

Tougaloo College is a small campus in a major city in Mississippi.  As a small col-
lege environment, we are in a relatively safe place where people can feel secure 
as they go about their daily activities. However, like all other cities or towns crime 
is present.  Therefore, we would like to remind you to exercise good judgment as 
you go about your task of work, living, and enjoyment.  A helpful hint is to analyze 
your actions and to be careful about following blindly the suggestions from oth-
ers when you may know that an activity is not responsible or safe, for example, 
attending parties, or attending night clubs in high crime areas. 

1. 		 As citizens, students have the same freedom of speech, peaceful 
assembly, and right of petition that other citizens enjoy and are sub-
ject to the same civil and criminal laws as other citizens.

2.		  Students apprehended for off-campus violations of the laws clearly are 
within the jurisdiction of civil authorities may be subject to judicial 
action on campus.  In addition, for counseling purposes, the College 
reserves the right to review such cases and make recommendations 
regarding the student and his/her relationship to College.

3.		  If students or non-students are engaged in acts which violate the law, the 
students may be subject to judicial procedures on campus, but, at the same 
time will be subject to the civil authorities.  The students may also be subject 
to judicial procedures in civil or criminal court, depending on the offense.

4. 		 The College does not operate off-campus housing facilities.

A campus wide committee to review the security campus policies and 
emergency response procedures to ensure compliance with the new legal 
requirement is established and the makeup of the team includes: 

Vice President for Student Affairs
Chief of Campus Security 
Director of Public Relations
Director of Admissions
One faculty (appointed by the Academic Dean)
Director of Health Services
Students (Appointed by Student Government)
College Attorney 
Assistant Dean of Students
Vice President for Facilities Management

TOUGALOO COLLEGE ALCOHOL AND DRUG POLICY
The College is committed to maintaining a drug-free environment and will 

not tolerate the possession, manufacture, use or distribution of illegal drugs by 
its students, staff, faculty or administrators.  The College provides counseling, 
referrals, educational programs and other assistance to students, faculty, and 
staff who seek help with alcohol and other substance related problems.
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Students who violate the alcohol and drug policy may be subject to vari-
ous sanctions, conditions and/or restrictions as deemed appropriate.

The Mississippi State Statues provide the following as furnishing of alcoholic 
beverages to minors, etc.:

It is a violation for any permittee, or any other person, to sell, furnish, dis-
pose of, or give any alcoholic beverage to any person under the age of 21 or 
they shall be guilty of a misdemeanor.  Additionally, any person under the age 
of 21 who purchases, receives, or has in his or her possession in any public 
place, any alcoholic beverage, shall be guilty of a misdemeanor and shall be 
charged a fine of not more than $200.

It is also unlawful under Mississippi Statues
1.	 To sell, give or furnish any beer or wine to any person visibly or 

noticeably intoxicated, to any insane person, to any habitual drunkard, 
or to any person under the age of twenty one (21) years;

2.	 For any person under the age of twenty one (21) years to purchase or 
posses any light wine or beer.  Any such violators be guilty of a misde-
meanor and upon conviction, shall be punished by a fine of not less than 
twenty five dollars ($25), not more than five hundred dollars ($500) and/
or a sentence to not more than thirty (30) days of community service;

3.	 For any person under the age of twenty one (21) years to positively 
state he is twenty one (21) years of age or older for the purpose of 
possessing any light wine or beer, such act shall be a misdemeanor and 
upon conviction, shall be punished by a fine of not less than twenty 
five dollars ($25), or not more than five hundred dollars ($500) and/or 
a sentence of not more than thirty (30) days of community service.

A person who is at least eighteen (18) years of age, but under the age of 
twenty one (21), may possess and consumes light wine or beer with the 
consent of his/her parent or legal guardian in the presence of his/her parent 
or legal guardian, and it shall not be unlawful for the parent, legal guardian, 
or spouse of such person to furnish light wine or beer to such person who 
is at least eighteen (18) years of age.

In addition to criminal penalties, civil liability may be incurred by one’s 
behavior under the influence of alcohol or by the behavior of another per-
son to whom one has provided alcohol.

The above information on state laws is intended only to provide brief summary 
of some relevant statues. Every individual is personally responsible for his or her 
own awareness of the law, and for consulting qualified legal advice as needed.

The College does not condone violations of federal and state laws regard-
ing any illegal drugs, narcotics and dangerous drugs. The use, possession, or 
distribution of intoxicants, narcotics or dangerous drugs, such as marijuana 
and LSD, except as expressly permitted by law, are not permitted.

Mississippi State Statues provide that any person who knowingly distrib-
utes or dispense a controlled substance, including, but not limited to mari-
juana, or maintains any shop, warehouse, dwelling, vehicle, boat, aircraft or 
other structure and dispenses or sells controlled substances from such place, 
vehicle or structure, shall be guilty of a crime. The penalties for violation of 
the statue vary, according to whether the act is a first or subsequent offense. 
The penalties range from conviction and imprisonment of more than 3 years 
or a fine of not more than $3,000, or both to imprisonment of not more than 
30 days and a fine of not less than $1,000,000, or both.



It is also unlawful for a person who is not authorized by the state Board 
of Medical Licensure, Sate Board of Pharmacy, or other lawful authority to 
use or possess with intent to use paraphernalia to plant, propagate, cultivate, 
grow, harvest, manufacture, ingest, inhale or otherwise introduce into the 
human body a controlled substance in violation of the Uniform Controlled 
Substance Law.

A schedule of controlled substance is contained in the Uniform Controlled 
Substance Law and includes opiates a well as opium derivatives, such as 
heroin, likewise, any material, compound, mixture or preparation which 
contains any quantity of hallucinogenic substances, their salts, isomers, or 
salts of isomers, is prohibited and includes such drugs as marijuana, mesca-
line, opiate and amphetamines.  Additionally and specifically, cocaine or coca 
leaves is specifically prohibited.

Another list of drugs for which it is a violation to possess, distribute or 
utilize is contained in the Uniform Controlled Substances Law and you are 
referred to that list for further controlled substances.  A copy of that can be 
found in the College Library and within the Student Right to Know Campus 
Security Manual, and this Student Handbook.

Intoxicating Beverages
1.	 Intoxicating beverages will not be brought onto campus.

2.	 The sale of intoxicating beverages on College property is prohibited.

3.	 Intoxicating beverages will not be served at any college-sponsored 
student function.

Public Intoxication
1.	 Public intoxication is prohibited.

2.	 Individuals are held responsible for their actions while intoxicated, as 
they are at any other time.

Sexual Misconduct
  General Provisions

1.	 Tougaloo College will not tolerate sexual misconduct.

2.	 Sexual Harassment is defined as any unwanted physical, verbal or 
sexual advances, request for sexual favors, and other sexually oriented 
conduct, which is offensive or objectionable to the recipient, includ-
ing, but not limited to epithets, derogatory or suggestive comments, 
slurs, or gestures, or offensive postures, cartoons, pictures, or draw-
ings, and patting or excessive touching.

3.	 Sexual Assault (including but not limited to rape) is defined as any 
kind of sexual physical conduct that involves force or any form of 
coercion or intimidation. Sexual physical contact includes intentional 
touching of another person’s genitals, breasts, thighs, or buttocks 
without the victim’s consent.

4.	 Rape is forcing or coercing another, regardless of gender into the act 
of sexual intercourse without the person’s consent or a male/female 
under the legal age of consent.
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A person who is unable to consent includes, but is not limited to, any 
unmarried person 17 and under; anyone who is physically helpless; or any-
one who is mentally incapacitated. A physically helpless person is consid-
ered to be one who is unconscious or unable to communicate unwillingness 
to engage in any act.  A mentally incapacitated person may be one who is 
under the influence of alcohols or drugs, or who is mentally incapable of 
understanding the implications and consequences of sexual act.

5.	 An individual violates this policy when: 1) submission to such con-
duct is made, either explicitly or implicitly, a term or condition of 
an individual’s employment, course of work or academic grade, 2) 
submission to or rejection of such conduct by an individual is used 
as the basis for any employment decision or academic decision affect-
ing such individual, or 3) such conduct has the purpose or effect of 
substantially interfering with an individual’s work performance or aca-
demic performance or creating an intimidating, hostile or offensive 
working or academic environment.

6.	 Management, at all levels, is responsible for taking corrective action to 
prevent misconduct in the work place.

7.	 A faculty member, employee or student has the right at any time to 
raise the issue of sexual misconduct without fear or reprisal.  

8.	 Allegations of sexual misconduct will be promptly investigated giving 
due regards to the need for confidentiality.

Procedures for Reporting Sexual Misconduct
Faculty/Staff

1.		  Complaints of sexual harassment should be brought to the attention 
of the (a) Vice President for Fiscal Affairs, or (b) Personnel Officer.

2.		  The faculty/staff member may also choose to make the complaint 
through his or her Department or Division Chair or supervisor, who 
will in turn contact either of the above listed officers.

Students
Complaint of sexual harassment should be brought to the attention of the 

(a) Vice President of Enrollment Management/Student Affairs or (b) Campus 
Equal Employment Opportunity (EEO) representative.

Faculty/Staff and Student Relations
1.	 After notification of the faculty/staff member’s or student’s complaint, 

an investigation will immediately be initiated to gather all facts about 
the complaint by one of the above listed individuals.

2.	 After the investigation has been completed, a determination will be 
made by the President of the College regarding the resolution of the 
case.  If warranted, disciplinary action of the individual harassing the 
faculty/staff member or student will be taken up to and including 
involuntary termination.
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injected
Smoked, oral,
injected
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injected, sniffed

Smoked,
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Smoked,
oral
Smoked,
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Smoked,
oral

Euphoria,	 Slow	 Watery eyes,
drowsiness,		  and shallow	 runny nose,
respiratory		  breathing,	 yawning,
	 depression	 clammy skin	 loss of appetite,
constricted pupils,	 convulsions,	 irritability,
nausea	 coma,	 tremors, panic,
		  possible death	 cramps, nausea,
				    chills and
				    sweating

Slurred speech,	 Shallow	 Anxiety,
disorientation,		  respiration,	 insomnia,
drunken	 clammy skin,	 tremors,
	 behavior	 dilated pupils,	 delirium,
	 without odor of	 weak and	 convulsions
	 alcohol		  rapid pulse,	 possible death
		  coma,
		  possible death

Increased alertness,	 Agitation,	 Apathy,
excitation, euphoria,	 increase in body	 long periods
increased pulse rate		  temperature		  of sleep
	 & blood pressure,	 hallucinations,	 irritability,
Insomnia,	 convulsions,	 depression,
loss of appetite	 possible death	 disorientation

Illusions and	 Longer,	 Withdrawal
hallucinations,		  more intense	 syndrome
poor perception		  “trip” episodes,	 not reported
	 of time	 psychosis,
	 and distance	 possible death

Euphoria,	 Fatigue,	 Insomnia,
relaxed inhibitions,	 paranoia,	 hyperactivity, and
increased appetite,	 possible psychosis	 decreased appetite
disoriented				    occasionally
	 behavior				    reported

		  Opium	 II III V			   High	 High	 Yes	 3-6			 

		  Morphine	 II III			   High	 High	 Yes	 3-6	

		  Codeine	 II III V			   Moderate	 Moderate	 Yes	 3-6

		  Heroin	 I			   High	 High	 Yes	 3-6

		  Hydromorphone	 II			   High	 High	 Yes	 3-6

		  Meperidine (Pethidine)	 II			   High	 High	 Yes	 3-6

		  Methadone	 II			   High	 High-Low	 Yes	 12-24

		  Other Narcotics	 I II III IV V			   High-Low	 High-Low	 Yes	 Variable

	 DEPRESSANTS	

		  Chloral Hydrate	 IV			   Moderate	 Moderate	 Yes	 5-8

		  Barbiturates	 II III IV			   High-Mod.	 High-Mod.	 Yes	 1-16

		  Benzodiazepines	 IV			   Low	 Low	 Yes	 4-8

		  Methaqualone	 I			   High	 High	 Yes	 4-8

		  Glutethimide	 III			   High	 Moderate	 Yes	 4-8

		  Other Depressants	 III IV			   Moderate	 Moderate	 Yes	 4-8

	 STIMULANTS

		  Cocaine1	 II			   Possible	 High	 Yes	 1-2

		  Amphetamines	 II			   Possible	 High	 Yes	 2-4

		  Phenmetrazine	 II			   Possible	 High	 Yes	 2-4

		  Methylphenidate	 II			   Possible	 Moderate	 Yes	 2-4

		  Other Stimulants	 III IV			   Possible	 High	 Yes	 2-4

	 HALLUCIONOGENS

		  LSD	 I			   None	 Unknown	 Yes	 8-12

		  Mescaline and Peyote	 I			   None	 Unknown	 Yes	 8-12

		  Amphetamine Variants	 I			   Unknown	 Unknown	 Yes	 Variable

		  Phencyclidine	 II			   Unknown	 High	 Yes	 Days

		  Phencyclidine Analogues	 I			   Unknown	 High	 Yes	 Days

		  Other Hallucinogens	 I			   None	 Unknown	 Possible	Variable

	 CANNABIS

		  Marijuana	 I			   Unknown	 Moderate	 Yes	 2-4

		  Tetrahydrocannabinol	 I II			   Unknown	 Moderate	 Yes	 2-4

		  Hashish	 I			   Unknown	 Moderate	 Yes	 2-4

		  Hashish Oil	 I			   Unknown	 Moderate	 Yes	 2-4

		  Designated a narcotic under the CSA.		  Not designated  a narcotic under the CSA.  

	
	 Controlled Substances - Uses & Effects	
	 DRUGS/	 TRADE OR	 MEDICAL	 DEPENDENCE	 POSSIBLE	 EFFECTS OF	 WITHDRAWAL
	 CSA SCHEDULES	 OTHER NAMES	 USES	 Physical Psychological	 EFFECTS	 OVERDOSE	 SYNDROME
	 N A R C O T I C S

TO
LE

RANCE

   
  D

URAT
IO

N (H
ou

rs
)

   
   

   
 U

SUAL 
M

ETH
ODS O

F

   
   

   
   

 A
DM

IN
IS

TR
AT

IO
N

Dover’s Powder, Paregoric
Parepectolin
Morphine, MS-Contin,
Roxanol, Roxanol-SR
Tylenol w/Codeine, Empitin w/Codeine
Robitussan A-C, Fiorinal w/Codeine
Diacetylmorphine,
Horse, Smack

Dilaudid
Demerol,
Mepergan
Dolophine, Methadone,
Methadose
Numorphan, Percodan, Percocet, Tylox,
Tussionex, Fentanyl, Darvon, Lomotil, Talwin2

Noctec
Amytal, Butisol, Fiorinal, Lotusate,
Nembutal, Seconal, Tuinal, Phenobarbital
Ativan, Dalmane, Diazepam, Librium, Xanax, Serax, Valium
Tranxexe, Verstran, Versed, Halcion, Paxipam, Restoril

Quaalude

Doriden
Equanil, Miltown, Noludar,
Placidyl, Valmid

Coke, Flake,
Snow, Crack
Biphetamine, Delcobesse, Desoxyn,
Dexedrine, Obetrol

Preludin

Ritalin
Adipex, Cylert, Didrex, Ionamin, Melfiat, Plegine,
Sanorex, Tenuate, Tepanil, Prelu-2

Acid,
Microdot
Mexc, Buttons,
Cactus
2,5-DMA, PMA, STP, MDA,
MDMA, TMA, DOM, DOB
PCP, Angel Dust,
Hog
PCE, PCPy,
TCP
Bufotenine, Ibogaine, DMT,
DET, Psilocybin, Psilocyn

Pot, Acalpulco Gold, Grass, Reefer,
Sinsemilla, Thai Sticks
THC,
Marinol

Hash

Hash Oil

Analgesic, antidiarrheal

Analgesic, antitussive

Analgesic, antitussive

None

Analgesic

Analgesic

Analgesic
Analgesic, antidiarrheal,
antitussive

Hypnotic
Anasthetic, anticonvulsant, sedative,
hypnotic, veterinary euthanasia agent
           Antianxiety, anticonvulsant,
           seditive, hypnotic

Sedative, hypnotic

Sedative, hypnotic
Antianxiety, sedative,
hypnotic

Local anesthetic
Attention deficit disorders,
narcolelpsy, weight control

Weight control
Attencion deficit disorders,
narcolepsy

Weight control

None

None

None

None

None

None

None
Cancer chemotherapy
antinauseant

None

None
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CAMPUS GOVERNANCE

Tougaloo College does not establish regulations designed to cover in detail 
all matters of student conduct.  The primary purpose of the College’s poli-
cies and guidelines is to preserve and support an environment that encour-
ages academic excellence, and interpersonal growth and development.

The expectation of the College is that common standards of morality in 
academic and community affairs are respected by students, faculty and staff.  
All members of the College community are equally responsible for maintain-
ing the moral and intellectual integrity of the College and individuals.  It is 
important for students to have proper identification at all times.

Judiciary System 

Rational

To protect and preserve a quality living/learning environment for all per-
sons who live, teach, study, work, and have social interactions in the College 
community.  Individuals who violate College guidelines and policies will be 
accountable to the College and may be accountable to civil authorities.

Judicial Council

When a student is accused of violating the policies or guidelines set forth by 
the College, it becomes necessary for the Judicial Body to initiate the judicial 
process.  Under the process, there shall be no deprivation of due process, no 
discrimination because of race, religion, creed, color, gender, physical handi-
cap nor unreasonable or arbitrary action directed towards the accused.  The 
Judiciary Council will establish a rule for each individual case.  

Judiciary Council Membership 

	 The Council is chaired by the Judiciary Chairperson, a student who is 
elected to the position.  Other members include two representatives from 
the faculty, two representatives from the student body (appointed by the 
Student Government Association) and one representative from the adminis-
tration staff (appointed by the College President).  All members serve for one 
year.

Judiciary Chairperson is responsible for the following

1.	 Inform Council members of the date, time and place of the hearing.

2.	 Reserve the site for the hearing.

3.	 Opens and closes the hearing, records the proceedings, and commu-
nicates the decision of the Council to the defendants at the conclu-
sion of the hearing.

4.	 Submits the decision of the Council to the Dean of Students for fur-
ther action.
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*The Vice President for Enrollment Management/Student 
Affairs is responsible for the initial referral of cases to the 
appropriate Judicial Body.

Disciplinary Review Committee

Board of Trustees

President

Vice President for Enrollment Management/Student Affairs

Judiciary Council
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Parameters of the Judicial Council
The  Judiciary Council hears cases of violation by students of general col-

lege regulations, codes of conduct, or violations of specific policies set forth 
by the institution.  These cases are referred to the Council by the Dean of 
Students.  Exceptions to be made by the President of the College or his desig-
nee, include cases of emergency as outlined below:

1.	 Acts that endangers or seriously threaten the life or physical safety of 
others.

2.	 Insubordination directed towards any administrator, faculty member, 
security officer, staff or resident assistant in the performance of his or 
her duties on or off campus.

3.	 Damage to property.

Cases with original jurisdiction to be heard by the Judicial Council are 
defined below:

1.	 The interruption of the academic life of the College.

2.	 Serious civil offense.

3.	 Violation of codes of student conduct as set forth in this Handbook.

The Judicial Council functions as follows:
1.	 Summons shall be delivered by a representative of the Office of 

Student Affairs.

2.	 All members shall act as interrogators.  Any members of the Judiciary 
Council should disqualify himself/herself from sitting on a particular 
case in the event of involvement or close association.

3.	 The accused student must be notified in writing of the specific charg-
es made against him/her which shall include:

a)	 the date, time and place of the hearing,

b)	 adequate time for student to prepare his/her defense,

c)	 the name(s) or office presenting the charge,

d)	 the student must hear the specific charges brought by his/her 
accuser(s) in person or be presented with the charge in writing, 
signed by the accuser(s), 

e)	 the student must be allowed to speak in his/her defense and pres-
ent witnesses,

f)	 the student may have an advisor of his/her choice.  Lawyers may 
be present if both parties have lawyers and the College also has a 
lawyer present.  Advisors may be a friend, faculty person or admin-
istrator, either from within or outside campus, and 

g)	 the student must be notified regarding his/her right to appeal serious 
cases which involve a decision to suspend or expel the student.
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Disciplinary Review Committee (Appeal Process)
In cases of suspension or expulsion from the College, students may peti-

tion for an appeal to the Disciplinary Review Committee.  All cases are 
reviewed by the Dean of Students to determine that there has been no 
breach of the judiciary process.  Appeals must be made on the bases of:

1.	 Deprivation of due process.

2.	 Discrimination because of race, creed, handicap or gender.

3.	 Technicalities regarding policies and/or procedures as outlined in the 
current edition of the Student Handbook.

Disciplinary Review Committee Composition
The Committee is chaired by one of the faculty representatives.  It is com-

prised of two students (appointed by the Student Government Association), 
two faculty members, and one administrative staff (appointed by the 
President) for a total of five years.  The Committee is chaired by the faculty 
member.  All members are appointed to serve for the academic year.

The Vice President for Student Affairs serves as executive officer and is 
charged with following through with the decision of the Committee.

Committee Alternate
Alternates shall consist of two students, nominated and elected by a major-

ity vote of the Student Government Association Council.  The two faculty 
alternates are appointed by the President.

Policies and Procedures
Policies and procedures governing the actions of the Student Faculty 

Discipline Review Committee and how it function should be reviewed and 
clearly understood by its members prior to each case. 

1.	 The Discipline Review Committee will limit its review of an appeal 
only to the specific grounds for an appeal as opposed to allowing a 
full rehearing of the case.

2.	 The Committee will meet at least twice each semester to discuss pro-
cedures and campus disciplinary problems.

3.	 The Committee chairman or the President of Tougaloo College may 
call a meeting of the Committee at any time either by verbal or writ-
ten notice.

4.	 The details of a review of a case will not be disclosed to the members 
in advance.

5.	 The proceedings of disciplinary review are held in strict confidence.

6.	 Two students members, three faculty members and the chairman must be 
present in order for the Committee to hear a case and make a decision.

7.	 Copies of the decision of the Committee will be kept in the Dean of 
Student’s Office and the President’s Office.  If the Committee indi-
cated that the decision (suspension or expulsion) is to be included on 
the transcript, it will also be sent to the Registrar’s Office for inclusion 
on the transcript.



8.	 The decision of the Committee is final, subject to the student’s appeal 
to the President of the College or ultimately to the Board of Trustees.

9.	 None of the above guidelines shall in any way detract from the tradition-
al planning powers of the President of the College and notwithstanding 
anything to the contrary herein contained, the President of the College 
may on his/her initiative and at his/her discretion immediately and 
without any procedural requirements whatsoever suspend the student, 
or otherwise terminate his/her rights to be present on the campus, or 
to attend classes.  Such action is subject to review by the Discipline 
Review Committee, but the status of the student pending final action 
shall remain that in which he has been placed by the President.

Any member of the committee should disqualify himself/herself from sitting 
on a particular case in the event of involvement or “close association”.  Close 
association shall be defined as “personal involvement in the case of such a 
nature as to be detrimental to the interest of the accused or of the institution”.

President
The President is the chief administrative officer of the institution.  He/ She is 

responsible to the Board of Trustees for the administration of the College.  

He/ She is responsible for the orderly flow of College activities.  He/ She 
is authorized to suspend or expel from the College with a prior hearing any 
student or member of the faculty or staff who, in the President’s judgment, 
(a) command an act of misconduct in violation of the rules of personal con-
duct and (b) whose presence on the campus constitutes a clear and present 
danger to the orderly processes of the College.

The Board of Trustees
The Board of Trustees is the governing body of the institution.

Judicial Policies and Procedures
1.	 There should be a quorum of 2/3 of the membership of either 

the Disciplinary Review Committee, the Judiciary Council or the 
Residence Hall Council (activities) and Traffic Committee in order for 
these bodies to meet.

2.	 The accused student should be notified at least 72 hours in advance of 
the hearing of the specific charges made against him/her.  Notification 
should be in writing and delivered either by hand (if reasonably possi-
ble) or by certified mail to the last local address of the student within 
the reasonable knowledge of the Office of the Dean of Students.  The 
notice should contain:

•	 Date, time and place of hearing. 

•	 Statement of the specific charges and grounds which, if proven, 
would justify disciplinary action being taken, and 

•	 The names of witnesses scheduled to appear.

3.	 The President or Dean of Students shall notify members of the 
Judiciary Council or Discipline Review Committee within a 72-hour 
time period before said meeting is to convene.
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4.	 The student may have an advisor of his choice. Lawyers may be pres-
ent if both parties have lawyers and the College has a lawyer present. 
Advisors may be a friend, faculty person, administrator, either from 
within or outside the campus.

5.	 During the hearing, the student defendant shall be afforded all rights 
required by due process including:

•	 The right to question the compliant.

•	 The right to present evidence in his/her behalf.

•	 The right to call witness in his/her behalf.

•	 The right to remain silent and have no inference of guilt drawn 
from such silence.

•	 The right to cross examination.

•	 The right to appeal the decision and to be so advised.

•	 The right to have a written transcript made at his/her expense, if 
requested.

6.	 The student defendant is also entitled to the right to attend all classes  
and required College functions until a hearing is held and a decision 
rendered.  Exception is made when the student’s presence would 
create a clear and present danger of interference with the normal 
operation and processes or requirements of appropriate discipline 
at the College.  In such case, the Office of the Dean of Students may 
impose temporary protective measures, including suspension, pend-
ing a hearing, which may be reasonably necessary.  Such temporary 
protective measures may be applied where the student is accused of 
the regulation.  It should be understood that such temporary protec-
tive measures, if applied, will be without avoidable prejudice to the 
student. 

7.	 Students shall not be subject to double jeopardy for any offense. 

8.	 Faculty members and administrators are subject to the same judicial 
procedures as students in the event they are either plaintiff, defendant 
or witness in any cause of action.

9.	 The Office of Finance and Administration and the Dean of Students’ 
Office will reinforce decisions of the judicial bodies by:

•	 disallowing school registration for anyone who still owes a fine 
and

•	 making certain the parent or guardian of the student is informed 
of the debt created as a result of a fine.

General Guidelines for Effective Operation
1.	 The hearing should be an orderly proceeding.  The tape should be 

started when the chairman calls the meeting to order.  The chairman 
should identify the nature of the case and all parties present.  In tak-
ing testimony, witnesses should be clearly identified and the chairman 
should call the name of each member of the Judiciary Council before 
they question the witness.  For the sake of clarity, persons speaking 
should talk loud enough to be recorded on tape and enunciate clearly.

25



2.	 Have plaintiff(s) make a concise and plain statement describing the 
alleged injury/harm or rule infraction.  The hearing board should 
understand the nature of the charges and the resulting issues.

In order to avoid situations that jeopardize career and/or the academic 
success of students, no initial hearing will be held after Reading Day (or 
during exam week).  Any and all infraction that occur during this time frame 
(exam week) will be handled by a special administrative proceeding.

Range of Sanctions and Penalties
Disciplinary sanctions are intended to serve as educational reprimands 

rather that to unduly punish student or student organization offenders.  
The judicial body imposing sanctions will give due consideration to prec-
edent and seek to ensure equitable treatment of similar offenses.  Sanctions 
imposed by the judicial body shall be in full force and effect from the time 
of the disposition unless the student appeals the case.  In such case, the 
sanction(s) may be held in abeyance until the appeal is resolved.  A wide 
range of sanctions exists in order to preserve flexibility so that each student 
is afforded the most appropriate and just treatment by the judicial body.  

Duly authorized judicial boards or the College may impose any of the fol-
lowing sanctions, depending upon the seriousness of the conduct in ques-
tion and the circumstances of the case:

1.	 Restitution or Fine

Reimbursement for damages or misappropriation of property.  
Reimbursement may take the form of appropriate services, repairs 
or other compensation for damages.  All fines should be paid to the 
Bursar’s Office.  Failure to pay fines by the specified date may result in 
an increase in the amount of the fine and/or additional sanctions. 

2.	 Admonition

An oral statement to the student offender who has violated a College rule.

3.	 Written Reprimand/Warning

Notice to the student, orally or in writing that continuation or repeti-
tion of misconduct within a certain period of time as stated in the 
warning may cause more severe disciplinary actions. 

4.	 Citizenship Probation 

Students shall be excluded from participation in campus privileges 
such as student organizations or extracurricular activities as set forth 
in the notice of disciplinary action.  More severe consequences may 
be suitable if the student fails to adhere to the terms of the probation 
notice. 

5.	 Disciplinary Probation

Students shall receive written notice specifying the conduct viola-
tion.  This sanction includes the possibility of more severe disciplinary 
actions in the event an individual further violates college regulations 
within the stated probationary period.  This disciplinary sanction may 
or may not be recorded on the permanent record of a student.
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6.	 Loss of Privileges/Restrictions of Privileges

Campus privileges including, but not limited to visitation, vehicle use, 
building use, attendance at campus activities, eligibility for campus 
honors or awards, eligibility for holding office in registered student 
organizations and campus housing. 

7.	 Recommendation for Counseling

A recommendation that student participate in counseling sessions. 
The sessions shall be provided by the Director of Counseling Services.  
The number of sessions will be determined by the Dean of Student or 
his designee.  Proof of session attendance must be provided.  Failure to 
comply with this request could result in further disciplinary action.

8.	 Prohibited Contact

Any form of direct or indirect contact with a specified member of the 
College community.  This includes phone, email, voice mail, paging, 
writing, through friends or any other means of communication.

9.	 Suspension of Resident Status 

Resident privileges may be suspended for a period of no less than one 
semester.  The notice may include the denial of visiting privileges.  The con-
ditions for readmission into the residence halls shall be stated in the notice 
and this action may or may not be recorded on the student’s transcript.

10.	 Suspension

Exclusion from classes and all other privileges or activities for a 
period not less than one semester.  The action may be recorded on the 
student’s transcript.  A student may apply for readmission. 

11.	 Expulsion

Permanent termination of student’s status at Tougaloo College.  This 
action is recorded on the student’s transcript.

12.	 Suspension or Expulsion 

This sanction can be imposed under the following circumstances:  In cases 
where the action of a student or group of students poses a threat to the 
well being of the College or if there is substantial evidence that the contin-
ued presence of the student(s) on the campus shall disrupt the College, the 
President or his designee, may suspend or expel the student.  The student 
has the right to appeal the decision to the next highest authority.

13.	 Civil Prosecution 

Legal state or federal authorities are notified in this instance and the 
violation is no longer under the jurisdiction of Tougaloo College’s 
judicial system.

14.	 Community Service

Student may be required to perform work assignments for the College or 
larger community.  Community service assignments must be approved 
by the Director of Judicial Affairs or a designed representative.  If the 
student assigned community service does not complete the commu-
nity service hours by the assigned completion date, the student will be 
found in violation of “abuse of the judicial system” and will be subject 
to further judicial review, which may result in a harsher penalty.
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15.	 Educational Sanction

This sanction is designed to increase the student’s understanding of 
how his/her behavior affects the community.   Projects may include 
writing projects, presentations, seminars, review of videos, involve-
ment in college programs.  Documentation of participation must be 
provided to the Director of Residential Life by the date specified.  
Failure to comply may result in further disciplinary sanctions.

College Policies
1.	 Dress

Students are expected to dress in a manner representative of a higher 
education institution and an educated individual.  During special occa-
sions (convocations, graduate and professional school conference, 
employment opportunities, coronation, banquets, etc) dictates that 
business (shirt and tie, business suit, blazer and dress skirt/slacks, or 
dress) or formal wear (dinner dress, formal, business, or tuxedo) be 
worn.  Other events such as social or sports events (i.e. Greek shows, 
dances, inter-collegiate athletic competitions) require informal and 
respectable apparel.  Headdress is inappropriate for males during 
all indoor functions. Male headdress such as “do rags” or scarves are 
inappropriate for a higher education environment. Additionally, male 
dress that includes sagging or unbelted pants is also considered inap-
propriate.

Female students are expected to present themselves in appropriate 
dress at all times.  Inappropriate dress may include midriff tops, short 
shorts, halter-tops, or other apparel of a revealing nature that is worn 
publicly into the classroom, or to special occasion as outlined in the 
preceding paragraph.  It is important that females (as in the case of 
males)  are dressed in a manner that is representative of a higher edu-
cation institution.

2.	 Married Students 

Living accommodations are not provided for married couples.  
However, a married student may have the privilege of living in the 
residence halls, providing he or she is willing to adjust to regulations 
of the residence halls  and the College. 

Students who marry during their period of matriculation, must regis-
ter their marital status in the Office of Student Affairs.

3.	 Overnight Guests 

The College does not provide overnight housing accommodations 
for any non-college person without a proper check in and out pro-
cess with the Director of Residential Life and the Residential Life 
Coordinator.  The College is not responsible for overnight guests. 

4.	 Pets

Students are not allowed to keep pets of any type in the residence 
halls or on the property of Tougaloo College.

28



5.	 Agents for Business

All campus organizations desiring to conduct drives, sales or collec-
tions of any kind, must receive permission for the activity from the 
Office of Student Activities, 48 hours prior to the date of the sale, drive 
or collection.  Signs advertising activities or sales must be approved 
in the Office of Student Activities prior to posting in compliance with 
the Posting of Signs Procedures.

6.	 Closing of Campus Facilities

All residence halls close to the public at midnight.  Security Officers 
will open doors for students to enter upon proper identification.  

Persons on campus after midnight should be going or coming from 
campus facilities and not loitering on campus or sitting in automo-
biles. 

Proper identification must be presented to Security Officers upon 
request.

7.	 Registration and Parking Decals

All vehicles must be registered with the Office of Student Affairs and 
Campus Security.  A person must show evidence of vehicle registra-
tion, proof of automobile liability insurance, and a current tag.  Decals 
for parking on campus will cost $5.00 for students and $10.00 for 
faculty and staff.

8.	 Outdoor Meetings and Rallies

Unscheduled outdoor meetings and rallies may be held as long as they 
are conducted within the framework of the institutional governance 
and/or the orderly processes of the College. 

Meetings and rallies held outdoors should not disrupt classes or other 
scheduled meetings in buildings.

9.	 Disruptive Activities 

Dissent is the right of free men and women and sometimes the spe-
cial obligation of members of the academic community.  The existing 
structure allows members of the College community to voice their 
opinions through established channels of communication.  No mem-
ber or group within this institution shall be allowed to bring to a halt 
the essential operation of the College no matter how serious or urgent 
he or she may believe the grievances to be.

The Office of Student Affairs is charged with maintaining a commu-
nity where the education process will not be hampered. 

The following types of disruptive activities are illustrative or behav-
iors that are not legitimate tactics of dissent:

a.	 Physical violence against any member or guest of the Tougaloo 
College community.

b.	 Deliberate interference with academic freedom and freedom of 
speech (including not only disruption of a class, but also interfer-
ence with the freedom of any speaker properly invited by an 
organization, campus group or activity).

29



c.	 Theft or willful destruction of College property or the property 
of members of the College community. 

d.	 Forcible interference with the freedom of movement of any mem-
ber or guest of the College.

e.	 Unauthorized entrance to, or possession of, the offices or records 
of any members of the College community.

f.	 Noise Ordinance 

Tougaloo College is committed to maintaining an environment which 
does not disrupt the academic integrity of the institution.  Therefore, 
it is necessary that we institute the following noise ordinance:

1.	 No one has the right to create unnecessary noise.

2.	 The proliferation of boom boxes, portable adios, tapes players 
and CD players being played outside of dwellings, sidewalks, 
in the park, on steps, and porches of buildings is prohibited.  
Individuals who find it necessary to operate them with head-
sets or head phones attached so that the persons who desire 
to listen to these devices may enjoy them in comfort and that 
they may not be permitted to create a nuisance in the College 
community. 

3.	 Owners of vehicles are prohibited to play loud music while 
operating or driving through campus.

4.	 Music with excessive profanity or demeaning terms is prohib-
ited at all times.

5.	 Unnecessary horn blowing on campus is prohibited.

6.	 All campus facilities including residence halls are under quiet 
hour, which means that noise levels should be moderate.

The College does not wish to rely upon the powers of out-
side agencies in handling disturbances on campus.  Therefore, 
it becomes essential that dissenters comply with appropriate 
requests by College officials to terminate any actions which 
are contrary to the interests of the academic community or 
jeopardize the rights and safety of its inhabitants.

Tougaloo intends to be in full compliance with the City of 
Jackson’s noise ordinance. Offenders will be forwarded to 
the Judiciary Council where a decision will be followed as 
outlined in the Judicial Process.  Off campus violators will be 
subject to being banned from the campus.

10.	 Campus Protest Policy

The right of peaceful protest is granted with the college community. 
The institution retains the right and assumes the obligation of assur-
ing the safety of individual, the protection of property and the conti-
nuity of the educational processes.  Orderly picketing and other forms 
of peaceful protest are permitted by the college and on the premises 
subject to the following limitations:

A.	 Interference with progress to and from College facilities, interrup-
tion of class or damages to property.
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B.	 Any student, group or organization on campus recruiting, pro-
vided that the protest does not interfere with any other student’s 
rights to be interviewed. 

C.	 The College may choose its own method of discipline in handling 
the situation.

11. 	Visitors 

Visitors who violate campus rules may be banned from the campus by 
the administration of the College.

12. 	Freedom of Speech and of Press

Students have the freedom of speech and freedom of press.  These 
freedoms are not to be used to violate the rights of others and should 
conform to local, state and federal statues.

Disciplinary Violation Guidelines
1.	 Sexual Misconduct 

Sexual misconduct is defined as any unwanted physical, verbal or 
sexual advances, request for sexual favors, and other sexual oriented 
conduct, which is offensive or objectionable to the recipient, includ-
ing, but not limited to epithets derogatory or suggestive comments, 
slurs, or gestures or offensive postures, cartoons, pictures, or drawings, 
and patting or excessive touching is strictly prohibited.

2.	 Fighting 

Fighting disrupts the academic process and violates the person of 
others.  Those found guilty of engaging in fighting will be subject to 
the following:

First Offense-Minimum $100.00 in cash or cashier’s check within 24 
hours and/or suspension for one semester.  Student is also liable for 
damages. 

Second Offense- Suspension for one semester from Tougaloo College 
beginning immediately at the date of sentencing.

Third Offense-Expulsion.

3. Opposite Sex Visitation in the Residence Halls

Public lounges are open in the residence halls from 9:00 a.m. to 12:00 
midnight for visitation. Members of the opposite sex can visit only 
in the public lounge area during this time.  Violations by visiting in a 
restricted area may result in suspension from the residence halls for 
no less than one semester.

First Offense- Loss of visitation privilege of the opposite sex and pro-
bation for one semester. 

Second Offense- Suspension from the residence halls within 72 hours 
effective upon receipt of the official letter from the Vice President of 
Student Affairs.

Third Offense- Suspension from the institution.
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4. Intoxicating Beverages

The Judiciary Council is expected to take judicial action against all 
individuals who possess, consume, or misbehave as a result of con-
sumption of alcoholic beverages.  Counseling is available for students 
with problems.

5.	 Firearms and Dangerous Weapons

Possession of firearms and other dangerous weapons on College 
property is prohibited.  This also includes a blank gun, or reasonable 
facsimile, as being a firearm and a dangerous weapon.  Firecrackers or 
other explosives are prohibited.  Students who violate this regulation 
will be subject to immediate dismissal from the residence halls and/or 
suspension from College.

6.	 Vandalism

Individuals found guilty of destroying, damaging, or defacing College 
property; the personal property of students, administrators, faculty or 
staff, or property of vendors will be subject to disciplinary action.  This 
action could include suspension from the College or residence halls.

7.	 Thefts

The taking, possession or keeping of property that belongs to the 
College, another student, faculty, staff administrators, student groups or 
visitors without proper authorization is prohibited. Removal of cafete-
ria utensils falls under this policy.  Violation of this policy will result in 
suspension for the first offense and expulsion for the second offense. 

8.	 False Information/Fraud

Individuals found guilty of making false statements to or giving false 
information to campus authorities involving campus violation are 
subject to disciplinary action. 

9.	 Accessory

Persons found guilty of assisting others in violating College policies 
and guidelines bear the same degree of responsibility as the person 
who committed the violation. Individuals found guilty of accessory 
will receive the same penalty as the primary perpetrator.

10.	 Cheating and Plagiarism 

Tougaloo College is devoted to the discovery and communication of 
knowledge.  We maintain that intellectual integrity is of utmost impor-
tance and that its absence is taken very seriously.

Examinations and assignments are employed to encourage learning.  
Persons who are guilty of cheating or plagiarism, as defined below, 
will be subject to disciplinary action.

a.	 Cheating 

Dishonesty of any kind with respect to examinations, course 
assignments, alterations of records, or illegal possession of exami-
nations shall be considered cheating.
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It is the responsibility of the student not only to abstain from cheat-
ing but, in addition, to avoid the appearance of cheating and to 
guard against making it possible for others to cheat.  Any student 
who helps another student to cheat is as guilty of cheating as the 
student he assists.  The student also should do everything possible 
to induce respect for the examining process and for honesty in the 
performance of assigned tasks in or out of class.

b.	 Plagiarism

Honesty requires that any ideas or materials taken from another for 
either written or oral use must be fully acknowledged.  Offering the 
work of someone else as one’s own is plagiarism.  The language or 
ideas thus taken from another may range from isolated formulas, 
sentences, or paragraphs, to entire articles copied from books, peri-
odicals, speeches, or the writings of other students.  The offering of 
materials assembled or collected by others in the form of projects 
or collections without acknowledgement is also considered plagia-
rism.  Any student who fails to give credit for ideas or materials that 
he takes from another is guilty of plagiarism.

11.	 Compliance with Directions/Disregard for Authority

The College expects all students to comply with directions of College 
officials acting in the performance of their duties.  A violation will include 
failing to comply with the reasonable and lawful directions or requests of 
College officials, including but not limited to, campus security, faculty, and 
residence hall staff acting in performance of their duties.

Failure to comply with directions pertaining policies and guidelines 
of the College and of College officials acting in the performance of 
his/her duties will subject the individual to immediate suspension.

12.	 Hazing

All rites, actions, ceremonies of induction or orientation to college life or 
into the life of any college group or organization is prohibited and unlaw-
ful. Hazing, whether on or off campus, will result in disciplinary action.

13.	 Assault 

The attack with violence by physical means or an attack by use of 
verbal hostile words; an offer to do bodily harm or violence to another 
person. Violation of this policy will lead to suspension from the 
College and may subject the individual to civil authority.

14.	 Rape

Sexual intercourse with a female under the legal age of consent or 
with a female forcibly and against her will.  Individuals have the right 
to file civil charges (criminal offense).

15.	 Libel

Any false assertions or charges that tend to offend or damage 
another’s reputation.  Violation can subject the individual to suspen-
sion from the College.  Individuals have the right to file civil charges 
(criminal offense).
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16.	 Slander

The dissemination of false statements that call into question the char-
acter and reputation of another individual.  Violation can subject the 
individual to suspension from the College.  Individuals have the right 
to file civil charges (criminal offense).

17.	 Gambling

The playing of cards or any other games of chance for money or other 
items of value is prohibited on College property.  A fine of $200.00 dol-
lars or more will be imposed.  If the violation occurs in the residence 
halls, the individuals may be suspended from the residence halls. 

18.	 Drugs and Narcotics

The use, sale, distribution, and possession of illicit drugs is prohibited. 
Violation of illicit and narcotics codes are not handled by the Judiciary 
Council.  Therefore, students found possessing, distributing, selling, or 
using illicit drugs will be subject to civil authorities.

Students found guilty of violating drug laws by civil authorities, and if 
convicted, face suspension or expulsion from the College.

Counseling Services are available to students who may have become 
involved in the misuse/ abuse of drugs or alcohol, and who have a 
commitment to altering their pattern of chemical dependency. 

19.	 Drugs (Illegal)/Drug Paraphernalia

The consumption, sale, distribution, manufacturing, purchase, passing 
of, or being in the presence of or the vicinity of illegal drugs, narcotics, 
the accessory to, or aiding abetting of any controlled substances, are 
strictly  prohibited from all locations of the College, and beyond the 
premises according to all local, state, and federal laws.  Illegal drugs 
also include all prescription drugs without a valid medical prescrip-
tion.

Drug paraphernalia is strictly prohibited.  Paraphernalia is defined as 
all equipment, products, and materials of any kind used to facilitate 
planting, propagating, cultivating, growing, manufacturing, converting, 
processing, preparing, packaging, storing, concealing, playing with 
injecting, ingested, inhaling, or otherwise introducing a controlled 
substance into the body.  Scope includes being on the person or in 
the possession of a student on property owned or controlled by the 
College and/or events and activities  sponsored by the College, and 
involves related incidents that are subject to prosecution under local, 
state, and federal laws.  The illegal possession of and/or use of drugs, 
or drug paraphernalia, includes, but is not limited to roach clips, 
bongs, masks, scales, balances, sandwich bags or plastic bags and their 
corners, sifters, syringes, spoons, buretor pipes, paint, pipes, using 
screens, water pipes, and any other equipment, products and materials 
that can be directly linked to the usage of controlled substances.

Improper behavior or conduct on campus which is a result of the use 
of illegal drugs which means that one who, having consumed or used 
drugs, experiences a loss of the normal use of his/ her mental and/or 
physical faculties is restricted.
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20.	 Alcohol/Drug Intoxication

Appearing in public on College premises while intoxicated, or under 
the influence of alcohol or illicit drugs, is strictly prohibited. This 
includes any disorderly conduct regardless of whether such conduct 
results in injury to person or property as a result of intoxication will 
in disciplinary matters against the student.

21.	 Profanity/Abusive Language 

Students are expected to respect themselves and others in the College 
community.  The use of profanity and abusive language is prohibited.

22.	 Bomb Threats 

Making bomb threats in any fashion is a violation of federal, state and 
city statues.  Individuals found guilty of making a bomb threat will be 
subject to disciplinary action.

23.	 Noise Ordinance

Persons found to be in violation of the noise ordinance shall be fined 
$25.00 for the first offense; $50.00 for the second offense and the 
third offense will result in suspension from the residence hall and/or 
the College.
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The mission of the Office of Enrollment Management/Student Affairs is to 
admit and offer our students formal and informal opportunities for academic 
and social growth, both inside and outside the classroom.  Student Affairs pro-
vide progressive, high-quality student-centered programs and services, while 
fostering an inclusive campus community in support of Tougaloo College.

We aggressively work to develop a campus community that focuses on maintain-
ing and respecting the College’s traditions.  The Office of Enrollment Management/
Student Affairs intends that our students become self-directed learners and self-reli-
ant persons capable of dealing effectively with people, challenges, and issues.

The Vice President for Enrollment Management/Student Affairs provides 
administrative leadership, support and direction for all matters related 
to student services and student life and participates as a member of the 
President’s Cabinet.  The day to day operations are managed by two Assistant 
Vice Presidents, Student Affairs and Enrollment Management.

The Office of Admissions is responsible for assuring students meet the 
basic admissions requirement for Tougaloo College.

Athletics is responsible for selecting members to represent athletic teams 
to play against four- year colleges and universities that embrace comparable 
academic and athletic standards.

The Office of Financial Aid offers financial counseling and assistance to 
students needing aid in meeting their educational objective.

Campus of Security is responsible for the safety of the collegiate environ-
ment on the campus.

Career Services is responsible for counseling students concerning the 
selection of career objectives, employment opportunities, graduate/profes-
sional school opportunities and other career related activities.

Counseling Services assists students in making the best adjustment to col-
lege.  He/she helps the individual identify his/her issues or problems, aids in 
setting goals to overcome problems as the goals are achieved. 

Judicial Affairs is that component that addresses institutional code of con-
duct violations.

Parent Relations is responsible for developing, nurturing and enhancing 
relationships with parents of Tougaloo College students in an effort to assist 
in retaining students.

The Office of Recruitment travels to local high schools, college fairs and 
other locations to gain eligible students for enrollment at Tougaloo College.

Religious Life is responsible for religious activities and personal and reli-
gious counseling.  He/she is also responsible for Sunday worship services 
and is a faculty member of the Humanities Division.

Residential Life is responsible for the administration and supervision of 
student housing.

Student Activities works with student organizations to coordinate activities 
for the College community.  The Coordinators oversee leadership develop-
ment serving as advisor to the Student Government Association and Greek 
Life and sponsors a host of Recreational Activities.
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The mission of the Office of Counseling Services is to assist students in the 
transition from high school to college and to provide services that address 
their mental, social, and personal needs in order to ensure a successful college 
matriculation.  The Director of Counseling Services helps the individual iden-
tify his/her issues or problems, aids in setting goals to overcome the problem, 
and lends support as the goals are reached and changes are made.  This is done 
in an open, non judgmental environment and all services are confidential.

 
Types of Services

The Office of Counseling Services provides individual and group counseling 
to all students, faculty, and staff.  Sample problems include:

• Social Counseling
• Relationship Problems

- Friendship
- Roommate
- Parent / Child

• Educational Counseling 
• Test Anxiety
• Study Skills
• Time Management

• Personal Counseling
• Alcohol / Drug Problems
• Depression
• Self-Esteem

• Disability Services (ADA)

Workshops
The Office of Counseling Services sponsors workshops each semester 

that are designed to prepare students for college survival and enlighten 
them on life issues that they will face after graduation.  Sample topics 
include Adjustment to College, Stress Management, Self-esteem, Male/Female 
Relationships, Sexual Assault, and Drugs and Alcohol.  The workshops are 
presented in a variety of settings.

Freshman Orientation
The Office of Counseling Services takes an active role in helping to plan 

the program and activities for Freshman Orientation.  The intent is to design 
a program that gives the new student a bird’s eye view of resources available 
for helping them ease their transition from high school to college.  Hopefully, 
freshmen will feel welcome and will experience a reduction of the stress 
associated with a new environment.
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O.A.S.I.S.
The Orientation Assistants Serving Incoming Students (OASIS) group is 

comprised of students who are selected to serve as role models, mentors, 
and peer counselors for new students.  The primary role of an OASIS is to 
assist students in their growth, development and knowledge of the College	
 and its services so that their transition to Tougaloo will be a positive one.  
This group is under the direction of the Director of Counseling Services.

Commuter Students
All activities are open to commuter students; however, at least one activity 

per semester is planned specifically to educate this group of students.

Disabilities Services 
The Office of Counseling Services handles all issues related to accom-

modations regarding the American with Disabilities Act.  Tougaloo College 
recognizes and supports the standards set forth in Section 504 of the 
Rehabilitation Act of 1973 and the American with Disabilities Act (ADA) of 
1990.  The Office of Counseling Services is available to assist all students 
with issues relating to disabilities.

Code of Ethics
The counseling staff maintains and protects the confidentiality of their 

counsels.  Exceptions to the rule exist in the event a counselee represents 
danger to himself/herself or others.  Counselee information can be provided 
upon completion of a release of information form by the counselee.

Referrals for Services
Referrals by faculty, staff or administrators may be made by calling the 

counseling office to schedule an appointment or completing a Referral 
Form.  The use of the referral form is preferred, but not required.  The form 
can be provided by the counseling office for your convenience.  Walk-ins are 
accepted, although making an appointment gives the greatest assurance that 
the counselor will be available.  Emergency situations will be treated as such, 
in accordance with the procedure in place. 

Off Campus Referrals
In an instance where there is a counselee who displays signs of acute 

distress, depression, suicidal or homicidal ideations; referrals will be made 
to psychologists and psychiatrists in the Jackson area.  In these cases, the 
Director of Counseling Services is the primary liaison between the special-
ized mental health service provider, the student and the College.  This refer-
ral must be made in consultation with the Director of Counseling.
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Alcohol and Drug Policy 
Tougaloo College prohibits possession, distribution and use of illegal 

drugs and alcohol by students on its property or as part of any of its activi-
ties.  This policy applies to all on campus activities and off campus activities 
that are school sponsored.

Any student who violates the campus Alcohol and Drug Policy is subject 
to disciplinary sanctions up to and including expulsion.  In addition to insti-
tutional sanctions, the student may be subject to criminal sanctions provided 
by federal, state or local law enforcement.

On campus alcohol and drug services are provided for students which 
include prevention workshops and seminars and intervention counseling.  
In addition, referrals to off campus alcohol and drug services are also avail-
able.

Verification of Absence from Class
In order to warrant an excuse or absence from class, students should be 

prepared to provide written documentation of medical treatment or other 
extraordinary circumstances.  The Student Health Center staff will provide 
medical excuses only for those students evaluated in the Health Center 
prior to missing a class or those students referred to a physician or health 
care facility by the Students Health Center staff.  The purpose is to provide 
documentation and verification of reported illnesses for students to the 
appropriate academic faculty.  If seen off-campus by a physician, the stu-
dent should obtain a medical excuse from that physician.  If a student is ill 
in the Residence Hall and cannot attend class, it is the responsibility of the 
student to notify the Residential Life Coordinator.  No medical excuses will 
be provided for missing class unless the student was evaluated in the Student 
Health Center before he/she missed a class or classes.  Students that live off-
campus and miss class will be given medical clearance.  This is not a medical 
excuse.  NO medical excuse from class will be given unless there is written 
documentation of illness from a licensed physician.  All other absences due 
to the death of immediate family members, significant mental impairments, 
leadership conferences and court subpoenas will be handled by the Office 
of Counseling Services.  Students seeking absence based on these reasons 
should secure the necessary form from Counseling Services.  Students are 
responsible for communicating absences to their professors and securing 
the professors signature on their absence form.
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Tougaloo College has entered into a cooperative agreement with the United 
Negro College Fund Special Programs and U.S. Department of Justice, Office on 
Violence Against Women to administer the 2003 Higher Education Association 
Special Initiative to Address Violent Crimes Against Women on Campuses. 
Promulgated through a multidisciplinary consortium consisting of a victims 
service provider and local law enforcement agencies, this endeavor will enhance 
victim services, implement prevention and education programs, and develop and 
strengthen security and investigative strategies  to prevent and respond to domes-
tic violence, dating violence, sexual assault, and stalking crimes on campus. Our 
policy demonstrates a zero-tolerance for any of the above mentioned forms of 
violence committed against students and employees of the institution.  To foster a 
community free from incidences of violence that effect the social and academic 
development of our students, the college provides reporting options, victim/sur-
vivor assistance, internal mechanism for discipline and dispute resolution, preven-
tion training, and other related services.  Penalties for violence in any form against 
women will be extensive; not only resulting in on-campus sanctions and fines, but 
prosecution with local police and state authorities when warranted. 

Our mission is to provide opportunities for students concerning the selection of 
career objectives, employment opportunities, graduate or professional opportuni-
ties and other related activities.  In order to get the maximum results, we believe 
that early planning is essential for successful career achievement.  Freshmen and 
transfer students are advised to visit the Office of Career Services on a frequent basis 
so that they may take advantage of services early in their career planning endeavors.  
Currently enrolled students, alumni and potential employers may use these services.  
Staff assists students in developing job-seeking skills and serves as a liaison for poten-
tial employers, students and alumni.  Staff does not guarantee employment.

Seniors should file credentials with the Office of Career Services no later 
than the end of February in the spring semester, but are encouraged to visit 
the office early in the Fall in order to receive assistance with permanent 
employment and graduate or professional school admissions.

Type of Services
Career Assessment/Counseling

We counsel students concerning the selection of career objectives, 
employment opportunities, graduate or professional school opportunities, 
and other career-related activities.

Employment

We provide workshops and forums on professional development topics 
such as: resume critique, career planning assessment, interviewing, and net-
working.  Various companies visit our campus to conduct information ses-
sions and interview qualified candidates for full and part time employment.  

40

Project STOP NOW!

CAREER SERVICES



Graduate and Professional Schools 

Student are provided information on Graduate and Professional school 
admissions exams, including registration materials, test preparation opportu-
nities, financial assistance, and other related subjects.  We also host network-
ing opportunities by developing and scheduling on-campus recruiting visit 
for employers and graduate/professional schools, i.e., Annual Graduate and 
Professional School Conference and Career Fair.

Internship and Cooperative Education Programs

Students are strongly encouraged to participate in an internship or 
cooperative education program prior to graduation whether academically 
required for practical experience.  Statistics prove that students with this 
background have a greater chance of obtaining permanent employment.  
Internships and cooperative education programs offer hands-on experience 
which attracts employers when recruiting college graduates.

The advantages of internships and cooperative education programs are as 
follows:

•	 Gives students a competitive edge.

•	 Increases motivation.

•	 Orients students to the “World of Work”.

•	 Opportunity to receive compensation while he/she learns.

•	 Encourages students to become active catalysts in his/her education.

We maintain a Career Information Center with current information on 
public and private-sector  employers, graduate and professional schools, 
career and business newspapers and periodicals, collegiate employment 
magazines, employment trends, and career development.
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The College Chaplain provides leadership in developing and implementing 
religious life programs and services that speak to the holistic development 
of students, and the religious care and nature of the college community.

These programs and services seek to challenge, encourage and assist students 
to understand the importance of religious values, their cultivation of spiritual 
values, and how their spiritual grounding sustains them throughout life.

Religious Life Activities

•	 Weekly community worship services are held every Sunday morn-
ing at 9:30 a.m.  These services are dedicated to the belief of the 
importance of an individual’s relationship to his/her Creator and 
neighbor.  These services are led by the College Chaplain an are held 
in Woodworth Chapel

•	 A series of forums are held in the residence halls that focus on value 
clarification (fall and spring semesters)

•	 Religious Emphasis Week is held in the spring of each year.  A guest 
Theologian is in-residence to discuss issues that grow out of the 
week’s theme with students, faculty, and members of the community 
at-large.

•	 Special seasonal (Thanksgiving, Christmas, Easter) programs and activ-
ities are conducted, as a means of reminding the College community 
of the religious significance of these events in the life of a worship-
ping community

•	 The Outreach Program is one that brings guest ministers, congrega-
tions, and choirs to the campus to worship with the members of the 
College community

•	 Religious referral assistance is available

Available Counseling Services

•	 Religious Counseling
•	 Emotional and personal
•	 Premarital and marital
•	 Crisis intervention 
•	 Grief / separation

Woodworth Chapel

	 The Chapel serves as the center of worship for the College Community. 
The church congregation, Tougaloo United Church of Christ, can trace its 
roots back to the late 1800’s.
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The Office of Student Activities serves as the clearinghouse for all cam-
pus activities and primary source of support for all student organizations.  
It's mission is to enhance students overall educational experience through 
co-curricular activities (social, recreational, cultural, and leadership develop-
ment). The Office of Student Activities is located in Warren Hall. 

Some of the specific duties of this office are as follows:

•	 The Coordinator for Student Activities and Leadership Development 
serves as the advisor to the Student Government Association and works 
with the Student Activities Council to plan and implement activities.

•	 He/She coordinates the planning of and distribution of a comprehen-
sive calendar of activities for the College community.

•	 He/She works in concert with college personnel to formulate activities.

Guidelines for Governing Student Organizations
The procedures for the recognition of student organizations are based upon 

the mutual trust and cooperation enjoyed by the students and the adminis-
tration and on the belief in the decision-making ability and responsible judg-
ment of those primarily involved in extracurricular activities.  Based upon this 
philosophy, the President of the College, who possesses the ultimate authority 
for the recognition of student organizations, has delegated this authority to 
the Vice President for Enrollment Management/Student Affairs through the 
Coordinator for Student Activities and Leadership Development.

Definition
A student organization is defined as “a group of Tougaloo College students 

joined in the pursuit of a common purpose, which is in support of the mission, 
goals, and values of Tougaloo College.” The organization must be guided by a 
lawful constitution, directed by chosen officers and approved advisors, and char-
tered by the Coordinator for Student Activities and Leadership Development and 
approved by the Vice President of Enrollment Management/ Student Affairs.

Recognition as a student organization in no way implies that Tougaloo 
College necessarily endorses positions or points of view expressed privately 
or publicly by members of recognized student organizations.

As a condition of College recognition, student organizations are open to 
all registered students without regard to race, color, creed, gender, physical 
impairment, national or ethnic origin, or age. Social fraternities and sororities 
may restrict membership to students of the same gender.  Implementation of 
this policy is the responsibility of the Office of Student Affairs.

Applying for College Organization Charter
A Charter must be granted by the Office of Student Activities to groups wish-

ing to become an approved student organization. The application for Charter 
must be submitted in duplicate to the Coordinator for Student Activities and 
Leadership Development. The application requests the following information:
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A.	 Name of the organization

B.	 Purpose of the organization

C.	 Proposed activities of organization

D.	 List a minimum of eight (8)  prospective members (name, social secu-
rity number and/or ID number, and classification)

E.	 Name, address and telephone number of two faculty and/or staff advisors

F.	 A statement of non-discrimination in the selection of members

G.	 A statement indicating support of missions, goals, and values of  
Tougaloo College

The Coordinator for Student Activities and Leadership Development 
will forward the application for College Charter to the Vice President of 
Enrollment Management/Student Affairs for primary approval or disapproval.  
If primary approval is given to start an organization, the interested students 
are given permissions to hold an initial meeting to write a proposed consti-
tution.  The proposed constitution must be signed by a minimum of eight (8) 
prospective members and two advisors. Three copies of the proposed consti-
tution must be submitted to the Office of Student Activities for distribution 
to the Vice President of Enrollment Management/Student Affairs, the Student 
Government Association and the files of the Office of Student Activities. 
Upon approval of the constitution by the Office of Student Activities, the 
group may function as a chartered College organization. If the constitution 
is not approved, the group may not function until appropriate revisions have 
been made to and approved by the Office of Student Activities.

In the first meeting of the new club, after its charter has been granted, the 
group must elect its full slate of officers and submit three copies of same to 
the Office of Student Activities on the following business day.

Rights of Campus Organizations
Upon receipt of its charter, the proposed organization shall become 

a chartered organization, with all rights, privileges, responsibilities and 
immunities conferred to student organizations as stated in the introduc-
tion of this document.

Requirements for Maintaining Charter
It is to be understood that each chartered organization of Tougaloo College 

is subject to the rules, regulations, review and decisions of the College and 
the Student Government Association (SGA).  If an organization violates any 
of the provisions of its charter statement, constitution or the regulations of 
the College, the SGA may revoke the organizations charter.  Likewise, the 
Vice President of Enrollment Management/Student Affairs may suspend, 
place on probation, or take other appropriate action against any student 
organization found in violations of college policies and procedures as stated 
in this handbook and/or the Student Handbook.

Revoking of a College charter results in the loss of rights and privileges 
granted to the organization by the charter.
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Annual Renewal of the Charter
Each recognized student organization of the College must renew its charter annu-

ally with the Office of Student Activities by the first week of September.  Charters 
are used to update the organization’s slate of officers and to record constitutional 
changes. Organizations must conduct their selection of primary student officers 
prior to the September deadline for the renewal application to be accepted as com-
plete.  Failure to comply with the renewal deadline shall result in revocation of the 
organization’s charter and privileges to operate as Tougaloo campus organization. 
Organizations failing to renew their charter by the first week of September may 
renew their charter after that date during the next academic year by completing 
the necessary forms.  Activity will be granted at the beginning of the first day of the 
month following written reactivation by the Office of Student Activities.  After a one 
year lapse in the charter renewal, the organization must re-apply for recognition 
according to the procedures specified for the establishment of new organizations.

Lapse of Charter
An organization may not withdraw its charter or allow it to lapse to circum-

vent sanctions or pending disciplinary action by the College.

An organization in good standing with the College which allows its charter to 
lapse or voluntarily withdraws from the College is denied all rights and privileges 
accorded students organizations as specified in this document and shall not oper-
ate on the campus. Repeated attempts to operate without college recognition 
shall result in disciplinary action against the individual students and may result 
in suspension from the college.

Organizations whose charters have been suspended for a stated period of time 
under stated conditions must adhere to the conditions, face additional delay of 
reinstatement, possible permanent revocation of charter for repeated non-adher-
ence to the conditions or other serious behavioral problems. Suspension of 
charter means that the organization is not authorized to operate on campus, at 
off campus sponsored college events, to recruit members, or promote the organi-
zation’s identity (by wearing or displaying the organization’s clothing or insignia) 
or activities. Additional conditions may be imposed requiring the organization to 
perform or refrain from certain activities.

Revocation of a charter is an action by the College indicating a total and perma-
nent separation of the organization from the College.  Revocation of a charter consist 
of a total prohibition of the organization and its members/supporters to conduct 
any activity on campus or at off campus associated events that in any way promote 
the goals, purposes, identity, programs or activities of the banned organization.

Individual students who promote the goals, purposes, identity (by wearing 
organization clothing or insignia), sponsoring programs or activities for a 
suspended organization whose charters has been revoked will be fined.

Guidelines Governing Greek Letter Organizations
Pan Hellenic Council Organization Standards

Social Greek-letter organizations have been a part of the history of Tougaloo 
College for an extended period of time.  These organizations are an important 
part of campus life for many students and can have a meaningful impact on the 
development of their members.
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Organizational Requirements

Each organization must complete a minimum of five hours per member 
in the following programs as adopted by the Pan Hellenic Council Advisor:  
Community Service, Unity, and College Service.

Each organization must file with the Coordinator for Recreational Activities 
and Greek Life within one week of the membership intake, the names and 
active and inactive members of the organization.

Membership Eligibility

Any full time enrolled student meeting the following minimum standards 
at the time of Membership Intake is eligible for membership intake:

•	 At least a sophomore classification

•	 Students must have at least one semester of matriculation as a full 
time student, and achieve a 2.5 cumulative average and a 2.5 semester 
average prior to the semester of expected in-take.

•	 Must be financially current with the college.

•	 No current disciplinary or behavior restrictions as verified by the 
Dean of Students.

•	 Must have a complete physical on file in the Health and Wellness 
Center Clinic.

•	 The intake process is confined to the first semester of the academic year.

Activities

Each organization will involve itself in activities that (1) promote excel-
lence in academics; (2) foster brotherhood and/or sisterhood; (3) promote 
community involvement through service and projects; and (4) perpetuate 
the history of the fraternity or sorority.  These activities must include but are 
not limited to the following:

•	 One Campus-wide community service project that addresses a pro-
gram from their national office.   (The event must be documented).

•	 One sorority forum (coordinated by all group addressing a national 
issue affecting females).

•	 One fraternity forum (coordinated by all groups addressing a national 
issue affecting males).

All activities must be scheduled according to the College rules and regulations 
concerning on campus or off campus activities for students organizations.

Advisors

•	 It is required that all Greek-letter organizations have a minimum of 
two (2) advisors. These advisors must annually indicate a willingness 
to serve in that capacity.

•	 It is required that the primary advisor be a staff or faculty member of 
Tougaloo College.

•	 It is recommended that an advisor be an active member of the Greek 
organization.

•	 Alumni, retired faculty and staff, and other active members of the 
Greek organizations are encouraged to serve as advisory council 
members of the individual Greek organizations.
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•	 An approved College advisor must be in attendance at all meetings, 
program, events sponsored by the Greek organization(s).

Greek Plots

Special activities on Greek Plots must be approved by the Pan Hellenic 
Advisor.  There will be absolutely no barbecue grills on Greek Plots.  Greek 
Organizations can be held responsible for the conduct of their visiting mem-
bers.  All plots must be maintained in the following way:  the immediate area 
should be free of litter, benches painted, and grass trimmed.  Plot must be 
maintained in a manner that complements the natural beauty of the campus.

Fraternities and Sororities

Alpha Kappa Alpha Sorority 
Delta Sigma Theta Sorority 
Sigma Gamma Rho Sorority
Zeta Phi Beta Sorority

Alpha Phi Alpha Fraternity
Kappa Alpha Psi Fraternity
Omega Psi Phi Fraternity
Phi Beta Sigma Fraternity

The Pan Hellenic Council is the governing body for social fraternities 
and sororities.

Opportunities for Clubs and Organizations
Leadership Training 

Within the Office of Enrollment Management/Student Affairs, a leadership pro-
gram is offered for all organization presidents to enhance the skills of students.  The 
program provides training for the emerging leaders as well as the established leader.  
The program focuses on a wide range of critical areas over a nine (9)month period 
beginning with a 3-5 day leadership retreat.  Organizations that participate in the 
program on a formal basis are as follows:  Resident Assistants, Student Government 
Association, Yearbook Staff, and Peer Educators., O.A.S.I.S.  Organization presidents 
are invited to participate in the workshops offered during the academic year.

Students who are interested in the Leadership Program must meet the 
following requirements:

•	 Must be a full time student

•	 Must have at least a 2.8 grade point average

•	 Good citizenship record

•	 Must be classified as a sophomore, having matriculated at Tougaloo College 
for at least one year (except in the case of SGA freshmen class officers)

•	 Pleasant personality 

•	 Have a willingness to dedicate a sufficient amount of time to organi-
zational related activities for the full academic year (August-May) 

Applications are available in March of each year and may be picked up in 
the Office of Student Activities.

Honor Societies

Membership selection for and honor society is based upon outstanding 
academic and scholastic achievement, or the selection might be based upon 
scholastic achievement in a specific academic area.
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Professional and Vocational Organizations

Professional and vocational organizations create within their members a 
deeper appreciation and knowledge for a special career interest.  These orga-
nizations are usually sponsored by departments offering majors in a particular 
professional or vocational area.  For example, at Tougaloo College there are 
Economics, Psychology, English, Biology and Education Clubs.   Several of these 
clubs are affiliated as student chapters of national professional organizations.

Guideline for Activities
Activity Request Procedures

An organization must secure an Activity Request Forms from Facilities 
Management and/or the Office of Student Activities and properly fill it out 
before it can sponsor any activity.  Under no circumstances will any orga-
nization be permitted to sponsor any activity which has not been properly 
approved by Facilities Management and the Student Activities Office.

•	 A student will be able to hold a major office in a student organization 
with a cumulative average of “C” or better.

•	 Each organization that sponsors an affair in any building must pay the 
janitorial fee of $50.00 or be responsible for cleaning of the facility 
immediately following the activity.

•	 All organizations are required to file with the Office of Student 
Activities annual reports of activities sponsored during the year.

•	 Activities (rehearsals, meetings, athletic games, etc.) are to be closed 
on the College campus Sunday before 1:00 p.m. and any other time 
that convocation is held.

•	 Activities scheduled Sunday through Thursday should conclude by 
11:30 p.m. and by 12:30 a.m. on Friday and Saturday.

•	 There will be no dances or parties scheduled Sunday through Thursday.

•	 Social activities will be planned for the general student body dur-
ing the year by the Student Activities Committee and the Student 
Government Association.

•	 Any official student organization may be permitted to sponsor any activity 
during the year as long as it is in keeping the objectives of the College.

•	 Raffling must comply with local and state laws.  An Activity Request 
Form is required.

•	 A comprehensive statement of scholarship awards and projects to be 
given must be submitted to the Dean of Students Office along with 
the request (s) for the affair to benefit the same unless it is already 
standardized (example: UNCF Pageant).

•	 All meetings of student organizations must be approved by the advi-
sor and the Office of Student Activities.

•	 All dances/parties will be sponsored by Student Activities.

•	 Greek shows will be held in the Health & Wellness Gymnasium.
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•	 Patio Shows on Warren Hall must receive prior approval.

•	 Advisors must be present at any functions that are held at night and 
weekends.

Academic Affairs

All activities involving classroom space will be schedule in accordance with 
the academic calendar and classroom assignments.  Certain activities are con-
sidered incompatible with general purpose classrooms and special facilities.  
Such activities will not be scheduled in classroom space at any time.

Health and Wellness Center

The Health and Wellness Center houses offices, meeting and lecture 
rooms, classrooms for health education, a walking/jogging track, a fitness/
training area, and a large swimming pool for educational, fitness, therapeutic 
and recreational purposes.

Any activities requests for the Health and Wellness Center must be 
approved by Facilities Management.

Outdoor Event Policies

All organizations sponsoring outdoor events must be responsible for the clean-
up following the event.  There will be a $50.00 fine for organizations that do not 
adhere to this policy.  The areas listed below are those where events can occur:

•	 Warren Hall Lawn

•	 Intramural Complex

Warren Hall should be the site for most outdoor events that require 
electrical power sources.  Tents, barbecue grills, stage, chairs, etc., must be 
listed on the Activity Request forms.  If music is used it will be regulated by 
Campus Security and the Office of Student Activities.

Parades

There will be no parades unless approved by the Office of Student Activities.

Athletic Events

Athletic events must take place on the intramural field unless special per-
mission is granted by the Office of Student Activities.  Competitive events 
should have a supervisor present at all times.  

Residence Hall 

Activities taking place in residence halls must be approved by the 
Residential Life Coordinator.

Security and Enforcement

Certain College and student sponsored events will require increased secu-
rity coverage.  

The types of events requiring increased coverage include, but are not 
limited to the following:

•	 Events that draw a large gathering of people;

•	 Events which present a topic or activity with reasonable potential for 
a disturbance or disruption;
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•	 Events where money will be collected; and 

•	 Outdoor campus events.

The Chief of Campus Security, in conjunction with the Student Activities 
personnel, will make the final determination as to whether an event will 
require special security coverage and the number of officers required.  For 
planning purposes, arrangements for increased security must be made with 
the Chief of Security at least 72 hours prior to the scheduled event.

The Office of Student Activities reserves the right to require a minimum 
of two bonded police officers at any campus activity.  The cost of police 
officers will come at the expense of the sponsoring organization.  The spon-
soring organization will be responsible for the conduct of their members 
and guests.  Failure to make appropriate arrangements for increased security 
coverage will subject an event to cancellation by the Chief of Security.

Sign Policy
Tougaloo College students, student organizations, faculty, and staff com-

monly post signs on the College’s bulletin boards as a means of displaying 
information about events.  The College has allowed this practice within 
regulations designed to reasonably govern the time, place and manner for 
the protection of the students, College property, and beauty of the campus.   

All signs, flyers, and banners must be approved through the Office of 
Student Activities or the Office of Student Affairs before posting.  If signs are 
put up without approval, the sign will be taken down.  Individuals or groups 
who hang signs without the approval may be sanctioned by the Office of 
Student Activities.  Banners can be hung at least 3 days prior to an event, but 
must be taken down within 24 hours after the event unless prior approval 
is given.  An expiration date should be placed on all flyers.

Signs/flyers shall not be placed on glass, trees, painted surfaces, security 
station, and front entrance of street signs.  Any signs placed in these areas 
will be in violation of the sign policy and will be taken down.

Special Regulations
Each organization must have on file in the Dean of Students Office and the 
Office of Student Activities the following:

•	 Copy of its Constitution and By-Laws, and revisions made

•	 Registration form at the beginning of each academic year

•	 List of members

Each organization must have at least one advisor who is a faculty or staff 
member of the College. Funds are to be deposited in a local bank as col-
lected and withdrawn by check countersigned by advisor when needed. 
An audited financial report must be presented to the Office of the Dean of 
Students.  This report must be filed before Spring elections. Election of offi-
cers must be held in the Spring of each year for the succeeding year.
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Policies Governing Off-Campus Trips
Any student or student group desiring to sponsor an off-campus trip must:

•	 Obtain approval to make the trip and secure an application from the 
Dean of Students.  (When groups are to stay off campus more than 48 
hours, approval must be secured from the Dean of Students.)

•	 Submit completed application to the Dean of Students at least one 
week before trip is to be made

•	 Submit the names of each person desiring to make the trip to the 
Dean of Students at least 3 days prior to the date of the trip

Any trip taken by a group of students must be made in a licensed bus with 
a bona fide license from the proper State Commission

Criteria for Student Pay Affairs
Each organization may sponsor one pay affair per month. Pay affairs will be 

restricted to organizations that have functioned actively on campus for at least 
one academic year. Dances/parties will be sponsored by the Office of Student 
Activities and Greek shows will be held in the Health & Wellness Gymnasium.  
Step-shows must receive prior approval and advisors must be present at pay 
affairs that are held at night and on weekends.  Activity Request forms must 
be filed by the 15th of the month prior to the requested date.

Student Productions
The production must be wholesome entertainment and of a cultural 

nature.  It should follow a high standard of production:

•	 It must not have any offensive or obscene suggestiveness

•	 Costumes and music must be in harmony with the production

•	 The production must be well done and of good taste. (If there is a vio-
lation of the above criteria during presentation after the production 
has been approved by the reviewing committee, the organization may 
be suspended)

Duties and Responsibilities of Advisors
•	 Attend all meetings of the organization 

•	 Attend all pay affairs at night sponsored by the organization

•	 Approve or disapprove special meetings

•	 Work with student groups in planning, executing and evaluating 
activities of the organization

•	 Counsel with students and lead them toward realizing their potentials 
for optimal growth in keeping with the objectives of the College

•	 Encourage students to attain exemplary records of leadership and character

•	 Report immediately any acts of danger involving students to Campus 
Security and/or the Office of Student Affairs
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If an advisor fails to meet the above responsibilities, it could lead to a pen-
alty imposed on the organization.

How to Best Utilize Your Advisor
•	 Always consult you advisor before scheduling a meeting.  It is College 

policy that an advisor be present for meetings and activities of the organi-
zation. It is common courtesy that you work with your advisors and their 
schedules. (Remember, advisors are not paid to serve as your advisors).

•	 Meet with your  advisor at least one day before your meeting to go over 
the agenda and topics to be discussed at the meeting.  If you are not cer-
tain how to run the meeting or deal with the situation that may arise, use 
your advisor’s knowledge and experience to come up with solutions.

•	 Meet with your advisor after the meeting to solicit advice or com-
ments on the way you handled the meeting.  It can only help! Work 
with your advisor in seeing that follow-up assignments to be done by 
other officers and members are completed, and keep him/her posted 
as the progress of the organization.

Financing Your Organization
Recognized campus organizations are allowed to conduct one pay affair 

per month. Pay affairs will be restricted to organizations that have func-
tioned actively on campus for at least one academic year. The proceeds 
from these fund raisers, membership dues and contributions from external 
sources should be used for the operation of your organization if permitted 
by you individual constitutions.

Publications
Tougaloo College respects students’ rights to express their opinions and 

encourages them to do so in a professional and ethical manner.  The College 
does not endorse or accept responsibility for libelous writing, offensive lan-
guage, and plagiarism.  Students engaging in such are subject to discipline 
under college rules and state and federal law.

Student Activities Committee – The committee is composed of the Vice 
Presidents from each of the four classes.  Funds for activities are derived 
from the student activity fee.  The Chairman of the committee is the Vice 
President of the Student Government Association.  

Activities 
Social activities are planned and implemented by all organizations on campus 

to provide entertainment, relaxation and raise funds for the organizations.
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Sample Clubs and Organizations 
Afro-American Studies	 Health & Physical Education Club
Amnesty International 	 Pre-Health Club
Athletic teams (Intramural)	 Political Science Club
Baptist Student Union	 Pre-Alumni Club
Biology Club	 Sociology Club
Cheerleaders	 Student Activities Council
College Choir	 Student Government Association
Economics/Business Club	 Tougaloo Dance Ensemble
Education Club (SNEA)	 Tougaloo College Gospel Choir
French Club – “Les Amis Francais”

Honor Societies
Alpha Kappa Mu
Alpha Lambda Delta
Human Services Club
Library Club
Mathematics/Computer Science Club
N.A.A.C.P
Pan Hellenic Council

*Clubs and Organization listed above does not indicate a registered group 

Organization Advisors
Advisor to S G A (Coordinator for Student Activities and Leadership Development)

Advisor to Judiciary Council (Director of Residential Life/Judicial Affairs)

Advisor to Discipline Review Committee (Appointed by the President)

Advisor to Pan Hellenic Council (Coordinator for Recreational Activities 
and Greek Life)

Advisor to Harambee (Journalism Department)

Advisor to the Yearbook Staff (A member of Student Affairs Staff)

Advisors for all other student organizations will be selected by the organizations
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The Tougaloo College Recreational Department is dedicated to supporting 
the College mission by encouraging overall student wellness through the 
promotion of healthy social and physical student development. Recreational 
activity creates the opportunity for faculty, staff and students to come 
together and answer health and physical needs in the spirit of cooperation.

Intramurals are designed for fun, recreational, social and competitive on-
campus sports activities for Tougaloo College students, staff and faculty. This is 
a great opportunity for you to have some fun and to try that new sport you’ve 
always wanted to learn! We offer team sports as well as individual and dual 
sports.  The Coordinator for Recreational Activities/Greek Life oversees all rec-
reational activities. The college offers four (4) major intramural sports:

Fall Semester	 Spring Semester
Flag Football (September – November)	 Basketball (January – March)
Registration – August	 Registration – January

Volleyball (November – December)	 Softball/Soccer (March – April)
Registration – October	 Registration – February

Other Recreational Sports are also available:

• Tennis		
• Badminton		
• Bowling
• Sand Volleyball
• Golf	
• Pool		
• Outdoor basketball	

Females are encouraged to participate as well as males, also faculty/staff 
are welcomed.

Eligibility Requirement

• Students must have a Tougaloo College ID at all functions
• Students must be enrolled
• Varsity Athletes cannot participate in their sport

Students will be able to check-out equipment in the Office of Student 
Activities.
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Intramural Complex Policy
I.	 Purpose

This general policy is established for the use of Tougaloo College’s outdoor 
facilities (intramural complex) including the basketball court, tennis court, 
softball field, and volleyball pit.  The complex will be supervised by the 
Office of Student Activities.

II.	 Policy

In order to provide the best possible atmosphere, only registered and 
enrolled students, faculty, staff and official guests are permitted to use the 
intramural complex. This policy also applies to the intramural complex at 
all times other than when faculty usage during scheduled class times.

•	 The intramural complex will be made available for use to student 
organizations and officially approved groups, on a first come first 
serve basis.  Activity requests from the use of the facilities must 
be received in the Office of Student Activities five (5) working 
days prior to the proposed date of the activity.  The Office of 
Student Activities will respond within 48 hours upon receipt of 
the request.  All events will require the signature and the presence 
of an approved advisor.

•	 The host organization is required to notify the Office of Student 
Activities of cancellations at least 48 hours prior to the date of the 
activity.  Failure to do so will affect future activity privileges.

•	 All activities should conclude by 10:00 p.m.

•	 Safety is important to Tougaloo College, as with all activities any 
violation of college rules, regulations and policies are subject to 
Code of Student Conduct as outlined in the Student Handbook.  
Any unauthorized person may be subject to suspension of privi-
leges on the campus.

•	 Scheduled events on the intramural complex have priority over 
recreational use.  Therefore, the user(s) will be asked to vacate the 
facility.

III.	Lighting

A timer switch will regulate lighting of the intramural field.
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Preamble

Bearing in mind the essential purpose of Historically Black Colleges 
and Universities, we the students of Tougaloo College, devote ourselves to 
the holistic development of our community, our college campus, and our 
country. We pledge never to forget our heritage or culture as we strive to 
attain our goals for the ultimate advancement of the African-American race. 
Moreover, we will keep the rules and regulations contained herein pertain-
ing to our governance at Tougaloo College for the uplifting of the College 
and the student body. 

The Constitution of the Student Council

Article I.	 Name
The name of the organization shall be the Tougaloo College Student 

Government Association herein after referred to as the S.G.A.  The Student 
Government Association is the overall student organization on campus.  It plans 
for protection and promotion of the general student welfare through active 
participation in the total program of the institution. The Student Government 
Association in conjunction with the faculty and administration recommends 
policy, standards, rules and regulations governing campus conduct.

Article II.	 Purpose
The S.G.A shall furnish opportunity for full and free discussion on prob-

lems relating to the welfare of the College; and represent faithfully the 
College officials and faculty to the Student Body and vice versa.

The S.G.A shall execute Legislative, Executive and through the Judiciary 
Council-Judicial powers- primarily in matters pertaining to the Student Body 
as a whole, but may recommend, request, or require action by the various 
student organizations in other matters and may act on any matter at their 
request.

Article III.	 Membership
Section 1:	 There shall be 30 officers within the SGA, which shall 

be elected by the student body or appointed by the SGA 
president. They shall be:
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			   S.G.A President		  S.G.A Vice President
			   Miss Tougaloo College	 Mr. Tougaloo College
			   Judiciary Chairperson	 Class Presidents (4)
			   Class Vice Presidents (4)	 Class Misses (4)
			   Class Representatives (4)	 Members-at-Large (7)
			   Parliamentarian		  Secretary



Section 2:	 All S.G.A officers shall have voting power except the S.G.A 
President. He or she may only vote in the case of a tie. The 
student body shall elect all officers, except for the seven 
members-at-large.  Everyone else has voting power includ-
ing the misses and appointees.

Section 3:	 The term of membership shall be for the academic year.  
Each Council member will have to be re-elected to serve 
and additional term, or must be reappointed by the cur-
rent S.G.A. President. Membership may be terminated at 
an earlier time under the following circumstances:

A.	 Withdrawal from the College

B.	 Resignation

C.	 By two-thirds vote, the Council shall remove a mem-
ber who is absent from three unexcused meetings, 
and/or failure to fulfill officer responsibility.

Section 4:	 The following procedures shall be followed when vacan-
cies occur:

A.	 If the vacancy involves a Class Representative or Class 
Officers, the S.G.A. President shall be responsible for 
making the replacement after consulting the respec-
tive class for candidates in writing.

B.	 If the vacancy shall involve the S.G.A. President, the 
Vice President shall become President; if the office of 
the Vice President, the Council shall elect from within 
its membership a person to fill the vacancy for the 
remainder of the current term.

C.	 Certain positions shall be specifically appointed 
by the President and require no approval by the 
Legislative Branch. These positions are Parliamentarian 
and Members-at-Large.

Article IV.	 Election Process
Section l:	 The first week in April, elections shall be held for   the 

offices of   President, Vice President, Miss Tougaloo, and 
Judiciary Council Chairperson.

	 The third week in April, elections shall be held for the 
upcoming sophomore, junior, and senior class officers. The 
freshman class shall elect its officers the week following 
registration.

	 All candidates for the S.G.A. and class offices must have 
academic and citizenship records cleared in the office of 
the Dean of Students.

	 Prior to elections of S.G.A. officers, there shall be a 2-week 
campaign period.  The Election Committee, appointed by 
the President of the S.G.A., will draw up plans governing 
the period for elections of S.G.A officers.
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Section 2:	 A.	 Qualifications for offices of President, Vice President, 
and Judiciary Chairperson:

(1)	 Candidates for President must be of junior clas-
sification.

(2)	 Candidates for Vice-President must be of sopho-
more or junior classification.

(3)	 Candidates for President, Vice-President, Judiciary 
Chairperson, Miss Tougaloo and Mr. Tougaloo 
must have a cumulative grade point average of 
2.8 and be within good standing with the col-
lege.

(4)	 Persons must submit a petition with signatures of 
not less than 20 percent of the current enrollment.

(5)	 Candidates for President, Vice-President and 
Judiciary Chair must have a minimum of one-year 
experience within the SGA prior to running for 
an SGA position.

	 B.	 Candidates for Miss Tougaloo must be female and of 
junior classification.  Candidates for Mr. Tougaloo must 
be male and of junior classification. They must also meet 
the qualifications of President and Vice President, as well 
as, the pageant requirements which are set by the junior 
class. Candidates running for Mr. and Miss Tougaloo must 
have a 1-year experience in a leadership position:  SGA, 
TAMS, RA’s and Yearbook Staff and O.A.S.I.S.

	 C.	 Nominations for the Office of Chairperson of the 
Judiciary Council shall be made by a petition bearing 
not less than 20 percent of the signatures of the cur-
rent enrollment.

	 D.	 All candidates must be financially current with the 
College.

	 E.	 All candidates must have a complete physical on file 
in the Health Center.

Section 3:	 Campaign Regulations

A.	 All activities for campaigning must be cleared through 
the Office of Student Activities.

B.	 There shall be no campaigning on election day in or 
on Warren Hall Patio.

C.	 No campaign rallies, concerts, etc., should be held in 
or around academic areas during class hours.

D.	 No placing of campaigning materials at front gate, 
on trees, glass surfaces, pool tables, games, salad bar, 
or traffic signs. (See Residential Hall Coordinators for 
placing of material within the residence hall.)

E.	 Campaigning may begin immediately following the 
SGA Kick-Off Rally.
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F.	 Verbal Campaigning

1.	 Verbal campaigning will be defined as speaking 
to or appearing before any group to influence 
decisions in the election.

2.	 There shall be no attempt to influence a student’s 
vote in or on Warren Hall (patio).

3.	 All verbal campaigning must adhere to profes-
sional manner.

G.	 Removal of campaigning materials must take place 
within 24 hours after the election, unless candidates 
qualify for run-off election.

H.	 There should be no deliberate removal, destruction, or 
defacing any items of campaigning materials of another.

Section 4:	 Duties of the Election Committee Chair and Committee

A.	 The Election Committee Chair shall be appointed by 
the S.G.A President, with the consent of the S.G.A 
Body and have the following duties.

1.	 Select poll workers and tabulators for elections.

2.	 To call meetings with the Election Committee 
when necessary.

3.	 Publicize all dates and deadlines of elections. 

4.  Supervise the tabulation of ballots and prepare a 
certified copy of results with the signature of the 
Dean of Students and Election Committee Chair 
for posting.

5.  Enforce all rules and regulations set forth in the 
Student Handbook.

B.	 Duties of the Election Committee

1.	 Hear any election appeals.

2.	 Ensure compliance of Election policies during cam-
paigning and elections.

3.	 Assist the Election Committee Chair with the election 
process.

4.	 Attend all meetings called by the Election Committee.

Section 5:	 Polling Place and Poll Workers

A.	 There shall be at least two poll workers in polling 
place at all times.

B.	 The ballot box will remain locked during polling hours.

C.	 Poll workers should require a valid Tougaloo Student 
I.D. and students names must appear on voter roll to be 
allowed to vote.  If a student’s name does not appear on 
the voter list, he/she must present an official letter from 
the Dean of Students acknowledging voter eligibility.
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Section 6:	 Ballots

A.	 All ballots will be kept intact and locked for 72 hours 
after official results are posted.  If the election is not 
contested the ballots will then be destroyed.	

B.	 All students who have qualified for an office, position, 
or title shall have names placed in alphabetical order 
by last name.

Section 7:	 Determining the Winner of the Election

A.	 Vote Tabulation

1.	 The Election Committee and others designated by 
the Election Committee Chair shall tabulate votes.

2.	 Each candidate may have one representative pres-
ent during the vote tabulation.  The candidate 
cannot be present during tabulation.

B.	 Candidates must receive a simple majority of the 
votes cast to be considered the winner (i.e., one more 
than half votes cast).

C.	 Election results are not official until signed by the 
Dean of Students.

D.	 Run-off elections shall consist of candidates with the 
two highest vote totals of the primary to be held 
within 10 days of first election.

Section 8:	 Violation of the Election Policies

A.	 The Election Committee may disqualify any candidate 
after a violation has occurred. 

B.	 Any student, candidate, or S.G.A official may be 
charged with a violation of the Election Code.

C.	 The Committee may impose a fine up to $100.00 for 
violation of Election policies.  The Committee shall 
determine validity and address all violations within 72 
hours of written complaint.  If a fine is imposed, the 
student must clear their balance before they will be 
allowed to register for the new school-term.

Section 9:	 Appeal

A.	 If a student wishes to appeal an election, the appeal 
must be filed within 48 hours of poll closing.

1.	 The Election Committee chair must be notified in 
writing of the appeal.

B.	 Any Tougaloo College student may challenge an elec-
tion in which he/she could vote.

C.	 The Election Committee shall hear all appeals from 
the plaintiffs.  
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D.	 The Election Committee may disqualify a candidate 
ex-post facto, order a recount, or the re-opening of the 
poll for a second vote.

E.	 The decision of the Election Committee may be 
appealed to the Dean of Students if due process is 
violated.

Article V.	 Organization of the Council
Section l:	 The President, Vice President, Treasurer, Recording 

Secretary, and Corresponding Secretary, shall constitute 
an Executive Committee of the Council.

Section 2:	 The President of the Council shall conduct meetings of 
the Council, shall represent the Council officially on pub-
lic occasions, and shall act as intermediary for the Council 
when the action of the individual is demanded unless 
such a position is filled specifically by a committee of the 
Council.  The President shall have veto rights.

Section 3:	 The Vice President of the Council shall assume the duties 
of the President in the absence of the President.

Section 4:	 The Council shall elect from within its membership a trea-
surer, recording secretary, and corresponding secretary.

A.	 The recording secretary shall be responsible for inter-
nal secretarial needs of the Council.  He/She shall also 
promptly post the minutes of the Council meetings of 
the Student Council Bulletin Board.

B.	 The corresponding secretary shall be responsible for 
all external correspondence of the Council.

C.	 The treasurer shall be responsible for the purchase 
of supplies and disbursements of funds and shall 
keep record of all expenditures and receipts of the 
Council.

Section 5:	 The quorum will be considered as two-thirds of the total 
membership of the Council.

Article VI.	 Petition
Section 1:	 Any student may initiate a petition with the student body.  

The Council shall act upon the petition provided it is 
signed by not fewer than 20 percent of the Student Body.  
For simple majority, refer to Article IV, Section 3.

Section 2:	 A petition appropriate for a referendum shall be submit-
ted to the Student Body and the Council shall be bound 
thereby, provided that not less than 40 percent of the 
Student Body votes and that a simple majority of those 
voting for the referendum.
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Article VII.	 Powers
Section l:	 Power is derived immediately from the Student Body 

and ultimately from the Administration of the College.  
The right of self-government which the Administration 
grants to the Student Body is vested by the students in the 
Council which is selected to represent it.

Section 2:	 The Council may act upon any matter within its jurisdic-
tion (as defined under Article II) presented to it for consid-
eration by the Administration, Faculty, or the Student Body 
and executes its decision.

Section 3:	 The Council shall be responsible for the promotion of all 
student activities affecting the Student Body, except for those 
specifically provided for by the Administration of the College.

Section 4:	 Special election to fill vacancies in the Office of the Vice 
President may be called by the Council.

Article VIII.	 Amendment
	 Amendments to this Constitution may be made at any reg-

ular meeting by a two-thirds vote of the Council provided 
that due notice of the proposed amendments have been 
given to the Council at the previous regular meeting and 
shall become effective after a referendum of the entire 
Student Body votes, and that not less than two-thirds of 
the votes cast shall be in favor of adoption.

Article IX.	 Duties Of Standing Committees
Section l:	 The Student Activities Committee shall be responsible 

for the creation and the implementation of campus co 
curricular and extracurricular activities which are to be 
sponsored by the Council.

A.	 Composition of Committee

The Student Activities Committee shall be a Standing 
Committee, and its composition shall consist of the 
Vice Presidents of the Freshman, Sophomore, Junior 
and Senior classes.  The Chairperson shall be elected 
by a majority vote of the Council.  All matters and 
activities must be reported to the Council for approv-
al before enactment.

Section 2:	 The Food Committee shall serve as the liaison between 
the Student Body and food services.

A.	 Composition of the Committee

The Food Committee shall be a Standing Committee 
and its composition shall consist of four members of the 
Council who shall be elected during the Council’s first 
meeting of each year.  The Council may also appoint mem-
bers to the Committee from the Student Body at large and 
select a chairperson (reference Article 3, Section C).
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Section 3:	 All Committees Ad Hoc of standing shall be responsible 
for reporting to the Council its findings, and the Council 
must approve the committee’s intended actions.

By-laws

Article I.	 Responsibility Of Council Members
Section 1:	 All S.G.A. meetings will be held on the 1st, 3rd, and 5th Sundays.  

All members of the Council must attend these meetings.

A.	 Attendance at Council meetings is defined as presence 
from the initial roll call through adjournment.  Council 
members are required to remain at the meeting until 
adjournment.  A roll call will be taken when the meet-
ing begins and immediately before adjournment.  Those 
members not present for all, or who were present at 
initial roll call but left and returned in time for the final 
roll call, will be marked absent from the meeting unless 
permitted to leave by the President.

B.	 Council members who have an annual total of three unex-
cused absences may be removed by a two-thirds vote of 
the Council.  Excused absences shall be determined by 
the President on the basis of formal documentation (e.g., 
doctor’s excuse, letter from professor, employer or funeral 
director) supporting the excuse presented within one 
business day following the absence.  In the case of the 
President, excused absences shall be determined by the 
Executive Council.  Workshops and events are mandatory.  
They count as absences if missed.

C.	 Three tardies at Council meetings shall result in one 
unexcused absence unless excused by the president.

Section 2:	 Fulfillment of officer or committee responsibility shall be 
determined by evaluation of the execution of duties of 
officers as outlined and the duties of committee members 
as assigned.  The chair of each committee shall evaluate its 
members on at least a monthly basis.  The chairs shall be 
evaluated by the Vice President, the Vice President by the 
President, and the President by the Council at least on a 
monthly basis.  Council members who fail to fulfill three 
evaluations shall be dismissed upon two-thirds vote of the 
Council.  Appeals may be made to the Executive Council.  
Should a member of the Executive Council make such an 
appeal, the remaining members of the Executive Council, 
the presidents of the classes, and a member-at-large cho-
sen randomly shall hear this appeal and make a decision.

Section 3:	 Each Council member shall post and maintain one perma-
nent office hour per week during the semester, exclusive 
of registration and final examination weeks.  Each missed 
hour shall be considered the equivalent of one unexcused 
absence, unless the President grants an exemption within 
one business day of missed hour.
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Section 4:	 Each Council member is expected to conduct him/herself, 
in all official matters, in a manner which allows for the best 
representation of his/her constituents.  Failure to adhere 
to this standard will result in an official reprimand by the 
Council or dismissal by two-thirds vote of the Council or 
a recommendation by the Council to the constituents to 
recall the representative.

Section 5:	 Each Council member is required to maintain the 2.8 
grade point average at which they were elected/appoint-
ed.  Determinations that these standards are being main-
tained shall be made at each mid-term period and at the 
end of the Fall Semester.  Failure to maintain this standard 
may result in dismissal from the Council.

Article II.	 Legislation
Section 1:	 Proposals must be submitted for the agenda in order to be 

discussed in the S.G.A meeting.

Section 2:	 Proposals must be typed, dated, and copy presented to 
each Council member in advance of the presentation.

Section 3:	 Proposals must consist of overall goals of the organization, 
specific goals, estimates of costs, what percentage of costs 
is being requested, what has been done to raise funds to 
cover the costs, and who is responsible for that activity.

Section 4:	 Council members who are members of other organiza-
tions cannot present proposals for these organizations.
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The mission of the Office of Campus Security is to maintain an orderly and 
safe collegial atmosphere for faculty, staff, students and visitors that is conducive 
to learning.  The Office has the responsibility for the management of campus 
parking, fire and crime prevention, emergency medical assistance and overall 
campus safety.  The officers also provide logistical support for large campus 
events and offer special education programs on safety and personal protection.  
The Chief of the Department is the senior administrator in the office and reports 
directly to the Vice President for Student Affairs, to enhance communication 
between Tougaloo students and the Department to address student concerns.

Specific Duties of Officers

1.	 Enforce the rules and regulations of Tougaloo College.

2.	 Direct parking and control the flow of traffic (human and vehicles) on 
campus.

3.	 Patrol the buildings, campus grounds and the surrounding property of 
Tougaloo College.

4.	 Investigate automobile accidents and file an immediate report.

5.	 Serve summons for civil offenses.

6.	 Detain persons for Jackson Police Department.

7.	 Communicate with all segments of the campus population: students, 
faculty, administration, as well as guests who come to Tougaloo.

8.	 Report lost and found, missing or stolen items immediately to the 
Chief of Security.

9.	 LOCK AND SECURE all buildings after working hours.

10.	 Make a special report of any incident or violation.

11.	 Assist with all emergencies.

12.	 Be alert to strange cars parking in and around the President’s Home 
and the residential area on campus.

13.	 Question any operator of College vehicles after 5:00 p.m.

14.	 Make certain any operator of a campus vehicle either on or off cam-
pus has a driver’s license.

15.	 Provide special educational programs on safety and protection of indi-
viduals.

16.	 Check time clocks every hour on the hour.

Crime Awareness and the Jeanne Clery Act

Tougaloo College complies fully with the published mandates of the Student 
Right-to-Know and Campus Security Act (Public Law 101-542), the Higher 
Education Technical Amendment of 1991 (Public Law 102-26), the Higher Education 
Amendment of 1992 (Public Law 102-325) and the Jeanne Cleary Disclosure of 
Campus Security Policy and Campus Statistics Act (20 U.S.C. Section 1092 (f).
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Each year, Tougaloo College prepares and publishes an annual report contain-
ing the information required by Section 485 (f) of the Higher Education Act or 
20 U.S.C. Section 1092 (f) and distributes it in the Student Handbook, on the 
college web page, and handouts throughout the year.  Handouts are available 
in the Human Resources Office, Registrar’s Office and the Office of Enrollment 
Management/Student Affairs.  This information is  distributed to all employees, 
applicants for employment  and students when a request is made.

Procedures for Reporting Crimes and Emergencies 

The following steps should be taken to report criminal actions or other 
emergencies occurring on campus:

1.	 If the emergency occurs in the residence hall, contact the Residential  
Life Coordinator or Security 

2.	 If the emergency occurs on the campus away from the residence hall, 
contact Security (ext. 7857)

3.	 If the emergency occurs away from the campus, Call 911

Note: Contact the Dean of Students for follow up

Campus Safety Program 

As a part of student orientation, a comprehensive program on campus safe-
ty and campus violence is conducted by Campus Security and the Jackson 
Police Department.  Crime prevention presentations are routinely scheduled 
for campus residents once per month in the residence halls, as well as, with 
faculty and staff groups.  Topics generally covered involve basic safety and 
security tips to prevent crime against persons and property, such as Crime 
and You, Crime Prevention, Neighborhood Watch, Emergency Management, 
Drug and Alcohol, etc. Students are given a copy of  “How to Report Sexual  
Assault” and “How to Report Medical Emergencies”.  These two procedures 
are also posted in classrooms and dormitory rooms.  All programs are pre-
sented and designed for questions and answers.  Public announcements are 
made by using flyers and a Calendar of Events which are distributed to the 
campus community.

Campus Traffic Regulations

The College has adopted regulations pertaining to campus traffic and 
parking in order to provide safety and security to the college Community 
and facilities, and to minimize disturbances and congestion.

To accomplish these goals, it is necessary for all students, faculty, and staff 
to become familiar with the regulations and abide by them.  The regulations 
are applicable to all students, faculty, staff, and visitors.

Anyone who receives a cumulative of four unpaid violations may be sub-
ject to having their registration and decals to operate a vehicle withdrawn.

All vehicles are required to display current decals in the left front wind-
shield.  Vehicles that do not have decals are subject to being towed at 
owner’s expense.  The purchase of a decal does not guarantee one a parking 
space.  Campus Security is responsible for the enforcement of these regula-
tions and all records of parking registration and violations are maintained in 
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the Office of Campus Security.

Parking Lots

The names of parking lots will assist in the location of assigned vehicles, 
for example, Commuter Parking Lots or Residential Parking Areas.  Each lot 
will be properly marked.  There are a total of 17 lots which include the two 
lots assigned to the Health/Wellness Center.  The estimated number of cars 
that can be assigned to the parking lots is approximately 800.

Registration

1.	 Students, faculty, staff, and maintenance personnel who operate a motor 
vehicle regularly or occasionally on the campus of Tougaloo College are 
required to purchase and display a current registration decal.

2.	 Registration decals may be obtained in the Security Office, located in 
Jamerson Hall from 8:00 a.m. – 5:00 p.m., Monday through Friday.

3.	 Decals may also be purchased during the fall registration.

4.	 Persons registering vehicles must show proof of insurance which 
includes the expiration date.

5.	 Faculty, staff, and students must register their vehicles by the first 
Monday in September.

6.	 The person to whom a vehicle is registered is responsible for payment 
of all violation notices issued to that particular vehicle.

7.	 Failure to register a vehicle constitutes a violation of these regulations 
and can result in the vehicle being towed from campus at the owner’s 
expense.

8.	 Fulltime employees and students must purchase decals which expire 
July 31.

Faculty and Staff - $25.00 
Students - $10.00

Traffic Regulations

1.	 Motor vehicles driven on campus shall be operated in a safe and cour-
teous manner all times.

2.	 The College does not assume any responsibility for damages and/or 
theft of any motor vehicle driven or parked on the campus.

3.	 Any accident on the campus involving a motor vehicle must be 
reported to campus Security immediately, regardless of the extent of 
damages involved.

4.	 Vehicles will be operated only upon roadways, drives and designed 
parking lots.  Any person driving a vehicle recklessly will be in violation 
and may be fined or, as the case may be turned over to civil authority.

5.	 The speed limit on campus is 20 miles per hour.

6.	 Driving or parking on grass or walkways is prohibited.
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7.	 All traffic signs must be observed.

8.	 Pedestrians at crosswalks have the right-of-way over motor vehicles.

Abandoned Vehicles

Vehicles that have been left unauthorized for periods of 30 days and show 
no signs of being used will be considered abandoned.  The owner will be 
notified to remove such vehicle from the College.  Failure of the owner to 
remove said vehicle within 10 days after the notice is sent will result in 
Campus Security towing said vehicle at owner’s expense.

Towing 

Reasons for having a vehicle towed at the owner’s expense include, are 
not necessarily limited to, the following:

1.	 Unregistered vehicle

2.	 Parking in unauthorized or undesignated parking spaces

3.	 Creating a traffic hazard

4.	 Parking in a yellow-curbed or painted area

5.	 Parking in a handicap space

6.	 Parking in a safety zone

Tougaloo College reserves the right to revoke a student or faculty/staff 
permit for excessive unpaid violation notices.  The vehicle will be towed 
from campus at the expense of the owner.

The College assumes no responsibility for vehicles damaged as a result of 
towing.

Violations and Penalties

Parking fines – All fines are to be paid at the Cashier’s window in the 
Blackmon Administration Building.  They include, but are necessarily limited 
to the following:

1.	 False registration - $100.00

2.	 Altered Parking Permit - $100.00

3.	 Operating a vehicle on campus without a decal - $50.00

4.	 Failure to stop for signs - $25.00

5.	 Unauthorized parking - $25.00

6.	 Parking against the flow of traffic - $10.00

7.	 Obstructing traffic - $20.00

8.	 Parking on the grass - $50.00

9.	 Handicap Area - $50.00

10.	 Blocking sidewalk – $25.00
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11.	 Improper display of decal - $25.00

12.	 Greater than safe speed - $50.00

13.	 Safety zone violation - $50.00

Appeals

To appeal a Vehicle Violation Notice, you must submit in writing to the 
Dean of Students, a request of appeal within 10 days of the notice date.  The 
appeal will be heard by the Traffic Committee.

Parking 

Students, faculty, and staff must park in their assigned lots at all times.

1.	 Resident students must park in resident student lots only.

2.	 Nonresident students (commuters) must park in designed lots only.

3.	 Faculty/staff who have authorized parking space should always use 
that space only.

4.	 Faculty/staff must park in designated lots only. 
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Mission Statement

The Department of Residential Life is concerned with all aspects of campus 
living at Tougaloo College.  Its mission is to provide a high quality of student resi-
dential living experience and to promote a co-curricular living/learning environ-
ment for residents. This is achieved by providing an opportunity for group living, 
academic achievement, and social maturation in a democratic and diverse com-
munity.  The degree to which a student benefits depends on the level of involve-
ment in planning and the implementation of campus and residential activities.  
This department supports the principle of initiative, which acknowledges that a 
student must accept personal responsibility for their development.  

The Housing Staff is responsible for the development and implementation 
of programming that fosters an effective living and learning environment.  
The objective is to enhance the social, educational, cultural and personal 
growth of each student.  A positive climate in the residence hall should pro-
mote self-discipline, self-direction, and participation in the community.   

Residential Life Personnel

Tougaloo College Housing Staff includes the Director of Residential Life, an 
Area Coordinator, Residential Hall Coordinators, Assistant Hall Coordinators, 
Resident Assistants, and Office Assistants.  The staff is responsible for the 
development and implementation of programmatic activities which create 
living-learning centers that enhance the social, educational, spiritual, cultural 
and personal growth of college students.  The staff maintains the College 
standard operating procedures and enforces College policy.  The staff gener-
ally creates a positive climate in the residence hall which will encourage self-
discipline, self-direction, and co-curricular learning through participation in 
the community and democratic processes of student leadership.

Staff

The Director of Residential Life – The Director of Residential Life is an 
administrative staff member who is responsible for the total operation of all 
student housing facilities and the implementation of all residential life pro-
grams with judicial oversight for the campus living-learning community.  

The Area Coordinator – The Area Coordinator is responsible for the total 
administration of a residence hall while serving as an administrative liaison to 
campus committees and academic initiatives in the residential life program. 
He/She works closely with the Director to ensure program development and 
implementation while supervising a residential community and hall staff.

Residential Hall Coordinator – The Hall Coordinator (HC) coordinates the 
total administration of a residence hall.  He/She works closely with resident 
assistants and residents to foster a sense of community and create an atmo-
sphere conducive to holistic personal growth and development of students. 
The HC is a full-time professional who lives in the residence community and 
is responsible for the educational and operational functions of the living area.  
Each Hall Coordinator brings a diverse professional and educational back-
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ground to the residence hall living.  A substantial portion of the Residential 
Coordinator’s time is spent serving as an active resource for the residents 
and Resident Assistants staff in the planning, development, and coordination 
of the educational and social activities for segments of our student popula-
tion and developing means of assessing student needs and interests.  Another 
important function is to provide counseling support for living area. The Hall 
Coordinator is also responsible for supervising and training desk receptionists, 
handling disciplinary matters, providing leadership development opportuni-
ties for resident students, assuming student group advising responsibilities 
within Student Affairs, and overall management of the facilities in there area.  

Assistant Hall Coordinator for Freshmen Programs – The Assistant Coordinator 
is primarily responsible for academic support for freshmen residents. Through 
effective programming and tutorial support the academic and personal devel-
opment of students is the main focus.  The Assistant also helps in the overall 
administration of the hall office and supervision of staff.

Resident Assistants – The Resident Assistant is one of the most helpful and 
resourceful persons that you will interact with at Tougaloo College. This indi-
vidual’s general responsibilities are to provide leadership, assistance, and sup-
port to you and the other members of your floor or area.  R.A.s’ are selected 
because of their leadership potential, interpersonal ability, positive attitude, 
and sense of commitment.  The R.A. is your primary resource for information 
and assistance with any type of concern.  Their major responsibilities are: 
(1) getting to know each person in the unit, (2) familiarizing students with 
residence hall/suite and College rules and regulations, (3) assisting with the 
enforcement of these rules and regulations, (4) helping residents maintain an 
environment for learning, (5) acting as a liaison between resident students and 
the Residence Life Office, (6) facilitating student-to-student and student-to-staff 
interaction, (7) assisting in the development of educational programs, and (8) 
serving weekly desk duty hours and weekend duty rotations.  Take advantage 
of your living situation and utilize your Resident Assistant.

Office Assistants – The Office Assistants are students who are scheduled through 
the work-study program to monitor the front desk in each hall and serve in the 
main departmental office.  They greet visitors, answer the telephone, file paper-
work, run campus errands and perform various other duties as assigned.

When possible an assistant is stationed at the desk in the front lobby of 
each hall.  Their primary responsibilities are to insure the privacy of the resi-
dents against uninvited visitors, and to protect the property of the building 
during the evening hours (6:00 p.m. until 12:00 a.m.).  

Life in the Residence Halls

The residence halls provide an opportunity for group living, academic 
achievement and social adjustment in a democratic environment.  The 
degree to which a student benefits depends on his/her participation in the 
planning and implementation of activities and his/her acceptance of per-
sonal responsibility for growth and development.

Residence Hall Facilities

There are four residence halls on the historic Tougaloo campus for all students, 
new and returning.  Some areas of housing are specified by classification and spe-
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cial initiatives. Housing assignments are made on a first-come, first-serve basis.

Capacity

Berkshire Hall – 140 beds	 Branch Hall – 152 beds

New Women’s Hall – 203 beds	 Renner Hall – 198 beds

Residence Hall Policies

In order to be admitted to the residence halls, a student must pay a $50.00 room 
reservation fee ($20.00 processing fee, $30.00 key fee).  The room reservation fee 
is an annual, non-refundable fee for ALL students living in College housing.

Assignment Confirmation Card - A Housing Assignment Confirmation Card 
is issued to each student in July upon submission of a housing application 
and payment of the reservation fee.  During arrival for semester beginnings 
and official registration, the card should be presented to the Residential 
Hall Coordinator for actual occupancy status to be activated.

Housing Contract – Each student will be asked to sign a Housing Agreement 
in regards to his/her responsibility for the contents and conduct within the 
room.  The Contract process also includes an Inventory Form that each resi-
dent must sign during the initial check-in process.  Students will be held com-
pletely liable for all furniture and room contents indicated on the form.

Residence Hall Withdrawal Process – Students must officially withdraw from a 
residence hall in order to avoid room and board charges by the College’s fiscal 
office.  A Residence Hall Withdrawal Form must be completed by the resident 
and dated.  Also, a Residential Hall Coordinator signature is required.

Room/Roommate Assignments – Upperclassmen may select rooms and room-
mates during a special spring early reservation process.  This process is coordi-
nated through the Department’s main office and payment of the annual room 
reservation fee is made to the Business Office by way of the College cashier.  The 
students must state his or her preference for room and roommate.

Housing assignments are generally made through a random process.  However, 
new students who will be living on campus for the first time can make specific 
roommate requests on the housing application.  Every effort will be made to 
honor room and roommate preferences.  Both applications and reservation fees 
must be processed in order to honor a special request.  July 1st is the priority dead-
line for housing applications and roommate preferences.  Any special requests 
received after this date are less likely to be honored.  Annual housing assignments 
are made on a first come, first serve basis until all bedding space is allocated.

Room Changes – Students must request room changes in writing during 
each semester’s Room Adjustment and Consolidation Period.  All room 
changes must be approved by the Residence Hall Coordinator and coordi-
nated through the departmental main office.

Check-In – Upon arrival, each student should check in at the reception desk of the 
dormitory to which he/she has been assigned.  At this time, contracts will be signed, 
a room key will be issued and hall orientation material will be distributed.



Check-Out – Before withdrawing from the residence hall (at semester’s end 
or year’s end), the residents must officially check-out with the Residential 
Hall Staff.  The official process includes personal property removal, cleaning 
of the room (swept, mopped, and bathrooms cleaned), and signing of final 
inventory check form.

Single Room Dwelling Policy – Students may apply for a single/private room 
by filling out an official request form and agreement for payment.  A single/
private room is only offered on an availability basis following registration each 
semester during the housing room adjustment period.  The private/single 
room rate is an additional $400.00 per semester, if awarded to a student.  
Students who choose not to have a single room by default (such as room-
mate relocation or withdrawal from housing) will be consolidated into double 
occupancy accommodations.  Please know that room rates per semester are 
calculated at the double occupancy rate.  If you remain in a single occupancy 
room, the additional fee of $400.00 will be charged to your student account in 
the business office.  *Fees are subject to change without notice.

Residence Hall Visitation - Visitation is the opportunity for members of the 
opposite sex to visit individuals’ rooms in accordance with the policies and 
hours established by the Department of Residential Life.  Only invited guests 
are permitted in residence halls.  Residents are to keep their doors open 
and lights on when they have visitors of the opposite sex.  At no times are 
members of the opposite sex permitted beyond the lobby of any residence 
hall unless they have permission from the Residence Coordinator.  Visitation 
is a privilege for upperclass students only. The residence hall staff will review 
policies and guidelines in detail with residents and visitors.

Vacation Closings - The residence halls will close for the Christmas and 
Spring Break vacations.  Students will NOT be able to stay on campus during 
these periods, and should plan to leave the residence halls when they are 
scheduled for closing.  The date and hours for closing will be posted prior 
to vacation time.  Students are asked to take all valuables home with them 
during these periods.  THE COLLEGE IS NOT RESPONSIBLE FOR ITEMS 
LEFT DURING THESE PERIODS.

Students needing to make special arrangements regarding travel and that can-
not leave the residence hall at the designated time, must be cleared with the 
Director of Residential Life at least 48 hours prior to the official vacation period.

Off-Campus Housing - The College does provide a listing of off campus 
apartment complexes in the immediate vicinity for upperclassmen or 
family students not desiring to reside in campus housing.

Married Housing - There is no designated housing arrangements for married 
students at the College.  A married student and spouse may have the privilege of 
living in the residence halls designated for the individual sexes, providing he/she 
is willing to adjust to the regulations of the residence hall and the College.

Summer Housing - All program participants (federal and /or summer camps) 
will follow the guidelines outlined in the Student Handbook.  The College also 
reserves the right to dictate specific curfews during the summer months.
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Conflict Resolution Process
Students’ Responsibility

At the first indication that you and your roommate are experiencing interper-
sonal conflict, you and your roommate are responsible for contacting your Resident 
Assistant or the Residential Hall Coordinator for assistance in resolving the conflict.  
Conflict resolution is a shared responsibility and a negotiation process.

Coordinators’ Responsibility

At the first indication that differences between roommates have not been 
resolved and may degenerate into conflict, the Residential Hall Coordinator 
will implement the following steps for conflict crisis intervention:

Step 1: Bring the roommates together in a setting that will permit the indi-
viduals to identify and freely discuss the reasons for the conflict. (At this 
point, there is no need for others to testify to the actions of the roommates. 
At this point, it is not a judicial process.)

Step 2: Require the roommates to identify rational, reasonable and accept-
able alternatives that will resolve the conflict.  The solutions cannot violate 
the policies or guidelines of the College.  (The roommates must own the 
process and solutions.)

Step 3: The roommates must set a timetable for full compliance with the 
process for resolving the conflict.

Step 4: In the context of the meeting, the Residential Hall Coordinator must 
make it clear to the roommates that failure to comply with the agreed upon 
process will lead to a referral to the Area Coordinator and/or the Director 
of Residential Life.

Step 5: After the initial meeting, the Coordinator will write a follow-up letter 
to the roommates acknowledging the conflict resolution meeting, and restat-
ing the agreed upon process for resolving the conflict.  If further meetings are 
required, a date, place, and time should be included in the follow-up letter.

NOTE: If by the professional judgment of the Residential Hall Coordinator, 
conflict intervention assistance is deemed necessary, he/she should con-
tact the Director of Counseling Services, Director of Student Development 
Services or the College Chaplain for assistance. 

Student Guidelines & Regulations

The assigned occupants of a dormitory room are financially responsible 
for all of the property that is a part of that room.  In addition, they are 
also responsible for any breach of conduct which may occur within their 
assigned rooms (WHETHER GUEST OR THEMSELVES).

The College reserves the right to inspect any space on its property at any 
time.  When rooms are to be inspected, the occupants will be notified if pos-
sible.  The inspection will be done by authorized personnel.

Removal of Furniture – Each semester, there is an inventory of furniture 
in the rooms and lounges of each residence hall.  Furniture should not 
be removed from your room or lounge without permission.  There is a 
$100.00 charge for removal of furniture.
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Quiet Hours – Quiet hours represent a period when students may study, read, 
or relax without the distraction of excessive noise.  These hours are necessary 
for the academic success of many students, since they do most of their study-
ing in the residence halls.  It is the responsibility of each resident to observe 
quiet hours.  Quiet hours are from 10 p.m. - 8 a.m. Weekdays (Sunday-Thursday) 
and 12 midnight – 10 a.m. on Weekends (Friday & Saturday).

Radios, televisions, stereos, etc. should be played at a moderate tone at all 
times.  THIS EQUIPMENT MUST NEVER BE PLACED IN WINDOWS.  Courtesy 
Hours are observed 24 hours a day which means if a resident in your com-
munity respectfully request personal noise levels to be reduced, that request 
should be honored immediately without conflict or dispute.

Health & Safety Inspections – Students are responsible for the upkeep of their 
rooms.  It should be kept attractive, clean and free from hazards.  Health inspec-
tions will be announced and performed monthly, typically during the 1st week 
of each month.  Trash from individual rooms SHOULD NOT be swept into the 
hallway.  Rooms should be mopped at the end of each semester before leaving the 
halls.  Please clean up after yourself in common areas out of respect for the com-
munity. Soiled clothing, bed linen, and uncovered stale food are health hazards.

Health and safety inspections are a requirement of the department and not 
optional for residents. Students found in violation of the health and safety 
codes will be fined $25.00 dollars for the first offense and subject to disci-
plinary action for further violations.

Students using bathroom facilities and restroom facilities should leave them 
in order and clean.  Food and dishes left in the bathroom sink are also a 
health hazard and precautions should be taken to keep this area clean.  
Dishes remaining in the sink will be thrown away by personnel.  

Breakdowns and Needed Repairs – Replacement of light bulbs, electrical and 
plumbing problems, lock repairs, or any repairs needed for rooms should be 
reported to the Resident Assistant for your living area.  The RA will inform 
the Hall Coordinator of needed work requests daily by completing a work 
order or by personal phone call.

Room Decorations – Pictures, calendars or any posters should be placed only 
in a manner as to avoid damage to walls, doors, and/or mirrors.   Any damage 
resulting from improper posting will be assessed to the occupants starting 
at not less than $25 dollars.

Valuables – The College is NOT responsible for money, jewelry, and other 
articles left in student rooms.  Money may be deposited in a demand deposit 
account in the Business Office.

Overnight Infants, Children and Guests – Children and babies are prohibited from 
staying in the residence halls overnight.  All overnight guests must be approved 24 
hours in advance by Hall Coordinators with written authorization.

Illness in the Residence Hall – Students who are ill must inform Residential 
Hall Coordinator in order to receive a sick tray from the dining room 
(refer to Emergency Medical Procedures). A student should report to the 
Health Center immediately to receive official excuses for absences due 
to medical reasons.
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Residence Hall Suspension and Forfeiture – A student suspended from the 
Residence Hall may not reside, visit, or make any use whatsoever of a residence 
hall facility or participate in any residence hall activity during the period for which 
a sanction is in effect.  The suspended resident shall forfeit his/her fees including 
any unused portion thereof.  Prior to suspension, the resident will receive a verbal 
and written warning for infractions.

Forbidden Articles and Acts – The possession and use of certain articles and 
performance of certain acts in or near the residence hall is prohibited.         

Examples follow:

•	 Alcoholic beverages, drugs, and /or alcoholic  containers

•	 Gambling and stealing (to include unauthorized entry)

•	 Firearms and other weapons

•	 Pets of any kind, except fish

•	 Solicitation without authorization

•	 Tougaloo silverware, dishes, trays, and other utensils

•	 Loud and boisterous noise or music

•	 Water guns 

Linen - Students must provide their linen.  It is suggested that at least two 
complete sets are brought to campus (4 single sheets, 2 pillow cases, 6 bath 
towels, 3 face towels, 2 spreads, 1 blanket, and 1 mattress pad).

Telephones - Telephone jacks are available in all rooms which service all local 
calling.  Student must supply his/her own telephone.  Deliberate destruction 
of the jacks in the wall is prohibited.

Bulletin Boards - The bulletin boards serve as means of communication of 
important campus information.  They should be kept current and read daily.  
The clubs and organizations should use this official space for posting of 
announcements.  Any notices posted illegally will be taken down!

Vending Machines - The vending machines are installed in the residence halls 
as a service to students.  In addition, any profit from the sale of drinks/snacks 
is used to improve the living condition in the residence halls.  It’s important to 
report a machine when it is out of order to the Office of Student Affairs.

Public Areas - Public lounges are open in each residence hall from 10:00 a.m. 
- 12:00 midnight for visitation.  Opposite-sex visitation for upperclassmen 
does not begin until 6:00 p.m. nightly.

Mail - The mail schedule is posted and set by the individual residence hall.  
Residents receiving special delivery, express, registered mail, etc., will be notified 
by a “package slip.”  The student must pick up this special mail from the mail 
room.  Identification will be needed for students who pick up their mail from 
the mail room.  CASH SHOULD NOT BE SENT THROUGH THE MAIL.

Proper Address for Student Mail:
Student’s First & Last Name

Residence Hall & Room Number
Tougaloo College

500 West County Line Road
Tougaloo, MS 39174



Laundry - Washers and dryers are available in each residence hall.  Resident 
students are charged a fee per semester which is collected at Registration 
with general fees.  Needed repairs should be reported to the Residential Hall 
Coordinator.  Laundry facilities are to be used by resident students only.

Residence Hall Governance Board - The Residence Hall Governance Board 
(RHGB) offers an additional opportunity for students to participate in the 
establishment of policy and programs which affect their living environment.  
Through democratic procedures, students may find solutions to problems 
and issues related to the residence hall.  Each residence hall elects a Governor 
per area (floor/house) which forms the Hall Council. The individual Councils 
for each residence hall serve as a committee for implementing programs and 
addressing students concerns.  Officers of the Executive Council will be chosen 
from within this group of elected Governors.  The offices shall be elected as 
follows: President, Vice President, Secretary, Treasurer, and Parliamentarian.  The 
chairperson of the Programming, Publicity, and Service committees are by presi-
dential appointment, as well as all ad-hoc committees developed by the RHGB.  
The Hall Coordinator will serve as Advisor to the Hall Councils.  The Director of 
Residential Life will serve as the Advisor to the Executive Council.

No Smoking Policy - Tougaloo College is committed to the promotion of good 
health for its entire college community.  To establish and maintain the most effec-
tive, safe environment possible, including the elimination of potential fire hazards 
resulting from smoking materials; the College will be smoke-free.  This includes all 
campus buildings, offices, and vehicles used to transport students and visitors.

Policy Statements
1.	 Smoking by students, staff, faculty, visitors, and repairmen is not per-

mitted in any campus building, office, classroom, or cafeteria.

	 This also includes all College vehicles used to transport students.  
Those persons who choose to smoke may do so outside and away 
from campus buildings and offices, or in privately owned vehicles.

2.	 The College will not permit:  

•	 Smoking in any campus building or during any campus event or 
activity.

•	 The sale of tobacco products on campus or college sponsored 
events.

•	 The advertising and distribution of tobacco products on campus 
or at campus events or activities.

•	 The use of the school logo on any smoking paraphernalia such as 
cigarette lighters, ash trays, etc.

3.	 The College will:

•	 Provide assistance to those who need help with smoking cessa-
tion via a referral to American Lung Association smoking cessa-
tion classes.

•	 Create and nourish an atmosphere in which smoking is seen as a 
socially unacceptable and unhealthy habit.
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Responsibility

Staff - Each manager/supervisor is responsible for enforcing the policy 
among his/her employees.  Candidates for employment will be told, prior to 
hiring, of this policy and the expectation.

Faculty - Each department chairperson is responsible for enforcing the 
policy among the faculty members in his/her department

Students - Residential Hall Coordinators and Resident Assistants are respon-
sible for enforcing the policy in the residence halls and during residence 
halls activities.

Security – The Office of Campus Security is responsible for enforcing the policy 
with visitors, students, staff, faculty, and vendors when appropriate.  Courtesy 
and diplomacy must be used when enforcing this policy campus-wide.

Students found in violation of this policy will be fined $50.00 dollars for 
the first offense and subject to disciplinary action for further violations.  
Tampering with fire alarms is an illegal offense and punishable by immediate 
suspension from the residence hall.

Safety Procedures

Immediately become familiar with fire exits and fire extinguishers.  In case 
of fire, notify the person in charge of the building.  Periodic fire drills should 
be held so there’s a system of evacuation of the building without panic and 
a means of accounting for all residents in the hall as quickly as possible.  
PREVENTION OF FIRE IS THE RESPONSIBILITY OF EACH RESIDENT.  
Never tamper with the fire extinguishers.

Fire alarms and fire extinguishers are for the safety of people and property, 
and should not be used for play.  Violators will be subject to a minimum $100 
dollar fine and disciplinary actions.

Burning candles and incense are a fire hazard and prohibited in the stu-
dent’s rooms.  In case of a “black-out,” always use a flashlight.

Any student, who discovers an odor of burning, should report it immediately to 
the person in charge of the building and contact security as soon as possible.

Students should also observe the following:

1. Never iron on beds or furniture
2. Careful use of electric heaters; and
3. No overloading of sockets and plugs.

Hurricane/tornado procedures:

1. Get into the inner most portions of the building
2. Avoid windows and glass doorways
3. Get into the basement
4. Do not open windows
5. Get into hallways, and close the doors to outside rooms
6. Protect your head, and make yourself a small target
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The College strongly encourages individuals to report incidences of sexual 
assault, dating violence, domestic violence, and stalking to the appropriate 
authorities and officials. Reporting an incident is the only effective way 
that action can be taken against the alleged assailant. Confidentiality will 
be maintained to the greatest extent possible and reports will be dealt with 
promptly. Various reporting points are established to ensure that the appro-
priate services are rendered. Victims are encouraged to use the following 
procedures: 

•	 Go to a safe place.

•	 Immediately contact Campus Security at 977-7857 or 911. Security 
personnel will provide investigation and reporting options and 
assistance in obtaining immediate medical care, if necessary. Official 
investigations and reports are only conducted at the consent of the 
victim.

•	 Contact the Office of Counseling Services, for assistance and informa-
tion regarding victim services, rights, and options. A victim advocate is 
available to provide direct support services, emergency intervention, 
and referral to other community resources.

•	 Contact the Dean of Students for investigation of complaint and pos-
sible administrative and judicial action.

•	 All victims of sexual assault are urged to preserve evidence of sexual 
assault and to seek medical treatment. Physical evidence can be used 
if the victim decides to pursue legal action. If the assault took place 
within 72 hours: 

•	 DO NOT bathe; wash hands, or clean fingernails. It is important 
that victims preserve evidence that may be necessary to prove 
criminal sexual assault.

•	 DO NOT remove clothing worn during or following the assault, as 
these frequently contain valuable fiber, hair and fluid evidence.

•	 DO NOT apply or take any medication.

•	 If officials have not been contacted, call someone you can trust to 
take you to the hospital.

•	 If this assault occurred on campus, you should notify Campus 
Security at 7857.  An officer can take you to the hospital.

•	 When you get to the hospital, tell the staff you have been sexually 
assaulted.

•	 DO NOT disturb anything in the area where the assault 
occurred.

By law, emergency room staff must contact the police when they treat 
sexual assault victims. The police will ask you to file a report, but you do not 
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have to talk to them or file a report if you don’t want to.

If the assault happened some time ago, you should explore the following 
options: 

•	 Seek counseling.

•	 Seek medical attention for treatment of injuries or symptoms related 
to the assault.

•	 Consider reporting the incident to the police.

For off-campus incidents call 911 immediately.
Off-Campus cases are handled by the nearest Police Department and the 

Office of the State’s Attorney. A positive and collaborative working relation-
ship exists among local law enforcement agencies and Tougaloo College.

Services and Resources 
The Office of Counseling Services provides an on-campus violence pre-

vention program that administers a comprehensive prevention, education, 
and advocacy program that provides services to the entire campus com-
munity to include: prevention, training, public awareness, victim referral ser-
vices, resources, campus programming.  A coordinated community response 
with college departments and community agencies exist to assist in provid-
ing a full range of services.  The community victim service providers listed 
below are available to provide forensic medical examinations, mental health 
counseling, crisis intervention, and legal assistance to persons who may seek 
off-campus assistance.

•	 Catholic Charities Rape Crisis Center
•	 City of Jackson Police Department
•	 Mississippi Coalition Against Sexual Assault
•	 Mississippi Coalition Against Domestic Violence
•	 University Medical Center 

Faculty, staff, and administrators work collaboratively to ensure that depart-
ments extend support to all anti-violence efforts and to enforce policies 
regarding violence against women. The following departments are trained 
on how to appropriately respond to occurrences of violence on campus.

•	 Residential Life
•	 Judiciary Affairs
•	 Campus Security
•	 Counseling Services
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1. PROCEDURES FOR REPORTING EMERGENCIES IN THE 
RESIDENCE HALLS
A.	 Before 5:00 p.m.
The individual should contact the Residential Hall Coordinator.

The Residential Hall Coordinator will take the following actions:

•	 Call the Health/Wellness Center Medical Clinic

•	 Call the Director of Residential Life who will contact the Dean of 
Students

B.	 After 5:00 p.m.
The individual should contact the Residential Hall Coordinator

The Residential Hall Coordinator will call security.

Security will take the following actions:

•	 Call the Director of Residential Life

•	 Call the Dean of Students

2.	 PROCEDURES FOR REPORTING MEDICAL EMERGENCIES ON 	
CAMPUS AWAY FROM THE RESIDENCE HALLS
A.	 Before 5:00 p.m.
The individual should contact the Health/Wellness Center Medical 
Clinic (ext. 7796)

The personnel in the Center will take the following actions:

•	 Call Security (ext. 7857)

•	 Call the Dean of Students or Assistant Vice President for Students 
Affairs

B. After 5:00 p.m.
The individual should contact Security.

Security will take the following actions:

•	 Call 911

•	 Call the Dean of Students or Assistant Vice President for 
Student Affairs

•	 Health Services should be contacted the next working day.

HOW TO REPORT MEDICAL EMERGENCIES



The function of the Financial Aid Office is to provide adequate financial 
assistance and resources to eligible students.  Because of its mission, the col-
lege believes that education is a continuous process which should involve 
everyone and therefore, believes that there should be no barriers to higher 
education.  In view of this commitment, our effort to assist needy and wor-
thy students is paramount and a continuous process.

Standards of Satisfactory Academic Progress

Federal regulations require an institution to evaluate the academic prog-
ress of students receiving federal financial aid. Effective July 1, 1994, federal 
regulations required institutions to strengthen their policies. These regula-
tions include a qualitative measure of the student’s progress (GPA), quantita-
tive measure (completion ratio) and time frame. 

The regulations mandate that institutions of higher education apply “stan-
dards of academic progress” for students receiving financial aid from Title 
IV federal programs. Schools must apply a reasonable standard of academic 
progress. This standard assesses academic progress for all transfer credits 
from other institutions regardless of whether aid is received.

All students applying for and/or receiving Title IV Financial Aid at Tougaloo 
College must be progressing satisfactorily towards completion of their degree.

Qualitative Measure (GPA)

Freshmen students must have at least a 1.60 Grade Point Average (GPA) at 
the end of the first year. All other students (sophomores, juniors and seniors) 
must have an equivalent of a C average or 2.00 G.P.A. 
Students with an academic standing of suspension do not meet the 
Qualitative Standard and are therefore ineligible to receive financial aid.

Quantitative Measure (Completion Ratio)

A student must receive passing grades in a minimum of 67% of all 
attempted credit hours. Grades of F, W, WF, I, do not count as passing. 

Example:  	 Fall- 		  Student attempts 12 hours
	 Spring- 	 + 	 Student attempts 12 hours

_________________________________
= 24 attempted hours x 67%= 16

The student must successfully pass a total of 16 hours in order to meet the 
Quantitative Measure of Satisfactorily Academic Progress.
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Time Frame

The maximum time frame for completion of any degree program is 150% 
of the publish length of the program. (Example: Tougaloo College publish 
length of an Associate degree is 62 hours, therefore the maximum time frame 
must not exceed 93 attempted credit hours (62 x 1.5 =93): the published length 
for a four year degree is 124 semester hours, therefore the maximum time frame 
must not exceed 186 attempted credit hours (124 x 1.5 =186).

Repeats, Incompletes, Withdrawals and Students receiving all F’s

All courses receiving grades (including repeated course) and grades for-
given will be counted as credits attempted for calculating satisfactory aca-
demic progress. For financial aid purposes, course repetition will be limited 
to a total of eight (8) courses or 24 semester hours. Incompletes (I) will be 
treated as a failing grade until removed. 

A W will not be used in calculating the student’s grade point average, but all 
W’s will be counted in determining the number of semester hours attempted 
for the purposes of determining eligibility to receive financial aid. 

All Fs will be used in calculating the grade point average and will be counted in 
determining the number of semester hours attempted for the purposes of deter-
mining eligibility for aid. Students receiving all Fs in a semester may have their 
financial aid returned to the Department of Education and/or lender if it is deter-
mined that the student never attended or stop attending one or more classes.

Academic Review Process

Financial Aid recipients will be reviewed for satisfactory academic prog-
ress at the end of each spring semester. Students who attend summer school 
will be reviewed after summer school grades are posted. A student who does 
not meet the standards will be placed on financial aid suspension. 

A student on financial aid suspension due to a lack of not meeting the 
satisfactory academic progress standard is eligible to reapply for financial 
aid after 1) enrolling in one full –time semester at one’s own expense and 
2) meeting the satisfactory academic progress standard.

Right to an Appeal

Students may file an appeal with the Office of Financial Aid if you feel exten-
uating circumstances prevented you from meeting the Satisfactory Academic 
Progress standards. If allowed to continue on financial aid, you may be given 
terms that you must meet such as: taking a reduced loan, must not drop cours-
es and must earn at least the minimum required G.P.A. for the semester. 

Appeals must state clearly all circumstances and give documentation 
why the student failed to meet the satisfactory academic progress standard. 
Evidence should also be given showing that you are likely to be successful 
at Tougaloo College regardless of previous academic history.

The Financial Aid Committee reviews all appeals. The Financial Aid Office 
will notify students in writing of the decision of the Committee.
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Return of Title IV Funds

Federal Regulations require schools participating in the Student Financial 
Aid Programs to use specific refund policies for students who receive finan-
cial aid withdraws from the college. This policy applies to tuition, fees, and 
room and board.

If a student withdraws from Tougaloo College and is receiving federal 
financial aid, a portion of these funds may need to be returned to the federal 
aid programs and/or lender for Stafford loans based on the following:

If a student withdraws before completing 60% of the semester, the student 
is only entitled to federal student aid based on the percentage of time that 
was completed. Pro-rata refunds are calculated and determined by percent-
age of the semester that has been completed up to and including the official 
date of withdrawal.

Based on this calculation, the college determines the amount of financial 
aid that is unearned and is responsible for returning any portion necessary 
to the appropriate financial aid programs and/or lender.  Financial aid funds 
are returned to the federal programs in the following order: Unsubsidized 
Federal Stafford Loan, Subsidized Stafford Loan, Federal Perkins Loan, Federal 
PLUS Loan, Federal Pell Grant and SEOG. Any remaining credit balances will 
then be returned to the state, college and/or student. 

Withdrawal from the college could result in a balanced owed to the college for 
federal aid that must be returned to the federal programs and/or lender.
No refunds will be made after the 60% point of the semester.

Contact Information:

Office of Financial Aid
Blackmon Administration Building
Telephone:  601-977-7766 or 1888-424-2566

College Refund Policy

The refund policy for students who are not federal aid recipients applies to 
tuition, fees, and room and board charges.

Tuition refunds are made according to the following schedule:

Within the first week of the semester	 50%
Within the second week of the semester	 40%
Within the third week of the semester	 30%
Within the fourth week of the semester	 none

Contact Information:

Bursar's Office
Blackmon Administration Building
Telephone:  601-977-7725
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The Health/Wellness Center’s Medical Clinic is operated by Central 
Mississippi Health Services (CMHS), Inc. The Clinic is open from 8:00 
a.m. 5:00 p.m., Monday through Friday. Each student is assessed a “Health 
Services” fee at the time of registration that allows you to access the Student 
Health Center as often as needed for illness or injury.  These services are 
covered under the MEGA Life and Health Insurance Policy with a maximum 
benefit of $5,000.00.  Please refer to the 2005-2006 insurance brochure for 
any questions, (pay close attention to the Exclusions and Limitations 
portion of the policy).  Students will be billed for services that are not 
covered under the policy.  Please note, the Medical Clinic accepts private 
insurances for services that are not covered under your MEGA Life insur-
ance policy.

The Medical Center staff includes:

•	 a licensed physician 
•	 a registered nurse/family nurse practitioner, and 
•	 other health care professionals

The Health/Wellness Center’s Medical Clinic will provide emergency treat-
ment and first aid for common, minor, illnesses and accidents that may occur 
while the student is on campus.  The Health Center will provide family plan-
ning service and referrals to off-campus health facilities and physician spe-
cialists if the need arises.  When a student visits the Health/Wellness Center’ 
Medical Clinic, the nurse will review the medical record and use the data 
provided by the medical record in the assessment of the presenting illness.

All students who attend Tougaloo College will have a complete and cur-
rent medical record on file in the Health/Wellness Center’s Medical Clinic 
prior to registration for classes.

A complete and current medical record includes:

1.	 Documentation of a current physical examination by a licensed physi-
cian documented on Tougaloo College Medical Record Form

2.	 Documentation of current immunizations for Measles, Mumps, and Rubella
3.	 Documentation of tetanus booster
4.	 Documentation of current T.B. Skin test
5.	 Documentation of meningococcal vaccination.  This vaccination is rec-

ommended, but NOT mandatory for admission to Tougaloo College.

Medical Records Compliance Policy

	 Tougaloo College is committed to the maintenance of an environment that 
allows each member of its community to sustain his/her optimum level of health 
and wellness.  It is for this reason that all students attending Tougaloo College will 
have a complete medical record on file in the Health/Wellness Center’s Medical 
Clinic before he/she registers or pre-registers for class.  This includes CISLL stu-
dents and student/employees of the College who attend classes.
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Policy Statement

1.	 No student will be permitted to pre-register or register for classes 
unless he/she has a completed medical record on file in the Health/
Wellness Center’s Medical Clinic.  This includes CISLL students and 
employees of the College who attend classes.

2.	 Students with no medical records or an incomplete medical record 
will be entered into the computer with a security block that will pro-
hibit the generation of a class card.

3.	 Students who register late will be referred to the Health/Wellness 
Center’s Medical Clinic for clearance before a class card is generated 
and the student is allowed to register.  This includes returning stu-
dents, readmitted students, and transfer students.

All new students and returning students who plan to participate in a 
sports activity will bring a current statement and documentation of a 
physical examination by a licensed physician to the Health/Wellness Center’ 
Medical Clinic, prior to beginning any exercise program.  Sports physicals 
cannot be substituted for the mandatory medical examination.

Health Education information is a part of each Health Center visit.  Private 
counseling and disease specific patient education is available to all stu-
dents.

Students who routinely take medications for a chronic illness are encour-
aged to visit the Health/Wellness Center’s Medical Clinic periodically to 
update the Health Center staff on their health status.

The Health/Wellness Center’s Medical Clinic staff will assist, when neces-
sary, any student with a chronic illness but it does not assume the respon-
sibility of providing daily and continuing medical care for a student with a 
chronic illness.  If a student is on injectable medications and need assistance 
giving injections, the Health/Wellness Center’s Medical Clinic staff will assist 
the student.  If a student chooses to give his/her own injections, they must 
obtain the proper needle (disposal reciprocal) from the clinic/physician pre-
scribing medication.  The reciprocal must be in an appropriate bio-hazard 
container with a lid and returned to the clinic for proper disposal.

The Health Center routinely stocks over the counter medications com-
monly used in the treatment of minor illnesses or accidents.  These medica-
tions are available to students at no charge.  

If a student is ill in the Residence Hall, it is the student’s responsibility 
to come to the Health/Wellness Center’s Medical Clinic prior to missing a 
class for evaluation.  Medical statements for class will only be issued to those 
students who have been evaluated by the Health/Wellness Center’s Medical 
Clinic staff. 

Students who live off-campus and miss class will be given a medical clear-
ance.  This is not a medical excuse.  NO medical permit from class will be 
given unless there is written documentation of illness from a licensed physi-
cian.



 IN CASE OF AN ACCIDENT, SICKNESS OR EMERGENCY 

Residential Students:

Tougaloo College uses the following off-campus health care provider/hos-
pitals as an acute care/emergency care facility. Please note, these are the only 
Hospitals/health care providers that will accept your student health insur-
ance.  You must present your student ID card and your Tougaloo student 
insurance card when you register.

HEALTH CARE PROVIDER
CENTRAL MISSISSIPPI HEALTH SERVICES (CMHS), Inc., 
1134 Winter Street 
Monday - Friday,  8:00 a.m.- 6:00 p.m. 
Saturdays  8:00 a.m. - 12:00 noon.
(601) 948-5572

HOSPITALS
St. Dominic Hospital 
969 Lakeland Drive, Jackson, MS 39216
Open 24-Hours for Emergencies - (601) 200-2000

Central Mississippi Medical Center 
1850 Chadwick Drive, Jackson, MS 39204
Open 24-Hours for Emergencies - (601) 376-1000  

Procedures - ACCIDENT, SICKNESS OR EMERGENCY

Monday-Friday, 8:00 a.m. 5:00 p.m., if there is an acute illness, accident 
or an emergency the student must come to the Health/Wellness Center’s 
Medical Clinic for evaluation before going to an emergency room or other 
health care facility for treatment.

If an accident or illness occurs during the 8:00 a.m. to 5:00 p.m. hour 
and the nurse or physician is not present, referral can/will be made to the 
College physician office or an emergency room by the Health/Wellness 
Center’s administrative assistant.

After 5:00 p.m. in the residence halls if there is an acute illness, accident 
or an emergency, the student must notify the Residential Hall Coordinator 
immediately.  The Residential Hall Coordinator will contact Security to 
arrange for the student to be transported to an emergency room or other 
health care facility.   

If away from campus, the student should seek the necessary medical care 
at a hospital emergency or other health care facility.  The student must come 
to the Health/Wellness Center’s Medical Clinic on the next business day for 
evaluation and follow-up care.

If hospitalized as a result of an acute illness, accident, or an emergency, the 
student must notify the Health/Wellness Center’s Medical Clinic and come 
when released from the hospital.  This applies even when the student is on 
spring/ summer break, etc. 
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All prescriptions will be filled at the 24-hour Walgreens located at 1497 
Canton Mart Road, Jackson, MS (601-956-2421). You must present your 
Walgreens Health Initiative Prescription Card and/or your student ID.  Cards 
are issued at the Health/Wellness Center in the Administrative Office.

Failure to come to the Health/Wellness Center’s Medical Clinic or to advise the 
Health/Wellness Center’s Medical Clinic personnel of a trip for a medical emergency 
will jeopardize payment of insurance claims.

Policies Regarding Pregnancy
There is a stipulation regarding pregnant women who attend Tougaloo 

College.  Attendance is dependent upon the stage of pregnancy, the health 
of the mother-to-be and the emotional status of the student.

When students are enrolled in school, the following policy is enforced:

•	 The young lady should notify the Health/Wellness Center’s Medical 
Clinic staff as soon as she discovers her condition.  

•	 She must present a statement from her physician indicating whether she 
may remain in the residence hall (re: stairs, crowed conditions, etc.)

•	 She must present a monthly statement from her physician to the 
Health/Wellness Center.  (This report should be requested from the 
physician at each visit.)

•	 The College is not responsible for special diets or services.
•	 The student will be asked to withdraw from the residence hall when 

the physician and the College Nurse feel she should do so.

When Students Are Enrolled In School and Commute

•	 The young lady should notify the Health/Wellness Center’s Medical 
Clinic Office as soon as she discovers her pregnancy.

•	 She must present a monthly statement from her physician to the 
Health/Wellness Center’s Medical Clinic (The report should be 
requested from the physician at each visit.)

•	 The College is not responsible for special diets or services.

When Students Are Not Enrolled

A pregnant student should not register for the residence hall when the 
delivery date falls within the semester.

The College is concerned about the health and well being of all its stu-
dents.  The distance from campus to hospitals and available transportation 
to the hospitals are important considerations in making decisions about the 
enrollment of students with special problems.

Communicable Diseases
Students with communicable diseases or any type of illness which may endan-
ger the health of the College community will be asked to withdraw from the 
dormitory until such time it’s deemed appropriate to return by medical staff.
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Services for Students
•	 Urgent care, first aid and treatment of minor illness.
•	 Consultation services by specialist when indicated for diagnosing and 

treatment of medical, emotional and psychological problems.
•	 Referrals to health care agencies for X-rays and laboratory testing.
•	 Transportation for clinic visits, to physician offices, when referred by 

the Health Center staff.
•	 Health Education information and counseling for specific medical 

problems.
•	 Pharmacy services for securing prescription drugs. 
•	 Health Education.
•	 Family Planning Clinic.
•	 Student Health Insurance Plan.
•	 Assisting with processing of Insurance Claim Forms.

AIDS Policy
Tougaloo College will not discriminate against any person(s) with HIV infec-
tions in any form, including enrollment, employment, benefits, promotions, 
and other terms or conditions as such.  They will not be denied access to 
College services or facilities unless medically necessitated.  Judgment in indi-
vidual cases may establish that some exclusion or restriction is necessary to 
protect the individual or the College community.

	

Tougaloo College is committed to:

•	 Protect the rights of all members of the College Community.
•	 Education students and the campus community.
•	 Take every reasonable precaution to provide a safe environment on campus.

As a result of fear, anxiety, and anger that many people feel in reaction to 
AIDS, some students or employees who are either known to be or suspected 
of being infected with HIV may be subject to emotional and/or physical abuse.  
The College condemns such occurrences and shall respond to them quickly.

Student & Employee Rights
Tougaloo College recognizes that students or employees who have or may be 

perceived as having HIV/AIDS may wish to continue in their normal academic 
and/or work activities as long as their physical condition allows them to do so.  
No preferential treatment should be given to these individuals so long as they 
are able to adequately perform academically and in the workplace and medical 
evidence as initially reviewed by the College attending physician and/or the 
Director or Health Services indicates that their condition is not a threat to them-
selves or to the others.  Students and employees have the following rights:

1.		A  dmission & Hiring

The presence of HIV/AIDS will not influence the decision of admission 
or employment to Tougaloo College, nor will those who become infected 
with HIV and develop AIDS be restricted from enrollment or employment 
unless against medical judgment.  All cases are individual and will be deter-
mined by the College physician or the Director of Health Services.
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2.		A  ccess to Facilities 

The College shall provide reasonable accommodations to students or 
employees the same as persons with other handicapping conditions.  
These will include but are not limited to: residence halls, classrooms, 
labs, recreational facilities, student union, cafeterias, snack area, bath-
rooms, gymnasiums, swimming pools, or any other areas of Tougaloo 
College.

3. 		A ttendance

All students/employees whether symptomatic or not shall be allowed 
to attend curricular and extracurricular activities as any other student/ 
employee as long as they are psychologically or physically able.

4.		M  edical Care

The college will provide established support services.

5.		  HIV Testing

Tougaloo College provides testing for students, faculty, and staff.  IT 
is strictly on a voluntary basis.  All individuals requesting testing or 
counseling shall receive a referral as appropriate.

6.		  Confidentiality/Release of Information

No person, group or institution shall be provided with any medical 
information without prior specific written consent of the student or 
employee, except where required by law.

•	 No information shall be released without prior written consent of the 
person.

•	 There is no medical or legal necessity to inform other persons of 
the presence of an HIV positive test results or HIV person.  To do so 
would subject the institution to liability for violation of the student/
employee right of the Anti-Discrimination Act Section 503, 504.

Informing Other Students/ Employees

Employees/ Students who identify themselves as HIV positive are encour-
aged to inform the Director of Health Services.
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Sports/ Athletic Activities 

Individual case decisions will be made regarding students or employees 
with HIV or AIDS who participate in intramural or intercollegiate athletic 
activities.  The Athletic Department will be in compliance with Universal 
Precautions Policy.

Education

1.	 The Health Educator, in conjunction with the Peer Educations and 
Community resources, will disseminate HIV/AIDS information on cam-
pus by hosting assemblies on the disease and prevention, targeting the 
students, faculty and staff of Tougaloo College as the audience.

2.	 HIVS/AIDS Peer Educators will disseminate information on campus 
in the residence halls on STDs (Sexually Transmitted Disease) which 
include HIV/AIDS.

3.	 Health/Wellness Center’s Health Educator Director will distribute 
latex barriers, literature and provide counseling related to prevention 
and the spread of HIV/AIDS.

Students Health Insurance Plan
The mandatory Group Insurance plan protects students at home, at 

school, or while traveling, 24 hours a day for 12 months.  Insurance cards and 
information brochures will be distributed by the Health/Wellness Center’s 
Administrative staff.  Coverage is provided for accidents and sickness causing 
expenses that begin while the insurance is in effect.  All accidents or inci-
dents of illness should be reported to the Health/Wellness Center’s Medical 
Clinic immediately.  If the student is at school, he/she should come to the 
Health/Wellness Center’s Medical Clinic for assessment and treatment.  If the 
illness or accident occurs after Health/Wellness Center’s hours and the stu-
dents receive treatment off-campus, he/she must notify the Health/Wellness 
Center’s Medical Clinic the next business day.

The Health/Wellness Center’s Medical Clinic staff will enter the student’s 
name into the Insurance Log for processing.  Failure to come to the Health/
Wellness Center’s Medical Clinic or to advise the Health/Wellness Center’s 
Medical Clinic personnel of a trip for a medical emergency will jeopardize 
payment of insures claims.

Students may elect not to use the Health/Wellness Center’s Medical Clinic 
or its services.  HOWEVER, STUDENTS WHO SEEK NON-EMERGENCY 
MEDICAL SERVICES ON THEIR OWN, AND DO NOT FOLLOW THE 
HEALTH CENTER GUIDELINES FOR REFERRAL, WILL BE BILLED 
DIRECTLY BY THE HEALTH CARE PROVIDER AND ARE TOTALLY 
RESPONSIBLE FOR PAYMENT OF CHARGES INCURRED.
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The L. Zenobia Coleman Library was officially opened in November 1972 
and in May 1974, was named for the former Head Librarian Emerita,  L. Zenobia 
Coleman. It is located in the center of the campus just behind the Mansion.

The mission of the Library is to identify and provide the information and 
library resources needed by members of the College community in their study, 
teaching, research, public service and professional development; to instruct 
and assist in the use of library resources and services; to share in the develop-
ment and implementation of the College’s educational and research programs; 
to cooperate with other libraries and information providers; and to participate 
in area, state and national professional library activities.  The library staff seeks 
to accommodate the educational programs, philosophy, mission, goals and 
objectives of the College.  In that regard, the College has made constant efforts 
to maintain a balanced library program that fosters and aids the promotion 
and achievement of academic, professional, and personal excellence.

Designed to provide an environment conducive of study, the library is a three 
story, air conditioned building, well lighted and carpeted throughout.  It provides 
individual study carrels, computers, listening rooms, conference rooms, the 
Naomi J. Townsend Conference Center for individual and group conferences and 
programs, the Jeanetta C. Roach Seminar Room, the College Archives and Special 
Collections.  Water fountains and restrooms are located on the first floor.

Library Hours
Monday-Thursday  . . . . . . . . . . . . . . . . . . . . . . . . . . . .                            8:00 a.m – 11:00 p.m.
Friday . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      8:00 a.m. – 5:00 p.m.
Saturday . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    12:00 p.m. – 4:00 p.m.
Sunday . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                     5:00 p.m. – 11:00 p.m. 

Intercession and Holiday Hours are arranged to meet program needs.

The Library Collection	

The library holdings of approximately 172,000 volumes include a well bal-
anced collection, along with monographs for collateral curricular readings.  The 
Library is online with several electronic databases: JSTOR periodical database 
provides full-text access to more than 790 journals dating back to the 19th 
century.  EBSCO Academic Search Premier database is available 24 hours a day 
providing indexing for approximately 5,000 journals, abstracts, images and full 
text for approximately 3,600 scholarly journals, embracing all disciplines.  The 
Chemical Society Database provides access to 22 million journal articles, patents 
and other publications.  Newsbank NewsFile Collection is a comprehensive, full-
text news resource consisting of regional, national and international sources.  Its 
regional articles offer a valuable benefit to researchers and students by provid-
ing primary source coverage of current issues and events.  With more than 500 
sources covering news from around the world, patrons can easily access vary-
ing perspectives on a wide variety of topics, including social issues, economic, 
environment, government, health and science and sports.  It also provides news 
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articles and reviews on theater, films, art, music, literature and TV, as well as bio-
graphical articles on individuals and vocations. 

The U.S. Department of Education Resources Information Center (ERIC) 
database provides indexing and abstracts for more than 750 education-relat-
ed journals in the Current Index to Journals in Education, as well as full text 
articles of its Digest records.  Participation in the Interlibrary Loan Service 
provides access to over 58 million external resources materials from 40,102 
libraries in the OCLC network at no charge to faculty and students.

NetLibrary provides access 24 hours a day, seven days a week to the 
library’s digital collection of 30,848 book and journal titles.  NetLibrary 
eBooks are digital full-text versions of books including reference works, 
scholarly monographs, literature and fiction, and publicly-accessible titles.

Archives functions as the institutional memory of the college and plays an 
integral part in the management of the school’s informational resources in all 
forms of media.  To fulfill this responsibility, the archive identifies, acquires, main-
tains and makes records of enduring value.  These archival materials chronicle 
the development of Tougaloo College and ensure its continued existence.  The 
archives also maintain a special collection of the Civil Rights Movement in 
Mississippi, 1964-75.  Personal papers, oral histories, photographs and other 
memorabilia of Civil Rights activists are continued in these holdings.

Circulation

Books from the general stack collection may be checked out for 3 weeks 
with renewal privileges. Reference books and materials in the special collec-
tions circulate with “special permission” from the librarians. 

Reserve materials are designed  for the purpose of maximum use by the 
number of people who need them. These materials are put on reserve at the 
request of a professor. They should be returned promptly so that they may 
be used by other members of the class.

Microfilms of several newspapers and journals are available. There is a 
collection of books and other materials by and about African Americans 
located in the Bailey/Ward Collection. Phonograph records, periodicals, and 
pamphlets are all available for use in the library only.

The Lillian Pierce Benbow Room of Special Collections, located on the 
third floor of the library, contains published and unpublished data on the 
Civil Rights Movement in Mississippi.

An Archives reading room is located on the third floor of the library to 
help students develop research skills using primary documents.

Fines and Charges

Stack Collections
A fine of 10 cents per day is charged on 3-week loan overdue books, but 

not including the days the library is closed.

Reserved Collection
A fine of 10 cents will be charged for the first hour the book is overdue 

and 5 cents per hour for each additional hour.
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Lost Books
When a book is overdue or not returned at stated periods (when all 

books are due), the cost of the book plus  replacement fee is charged on the 
student’s account in the Business Office. 

Library Notices
Library notices are sent regularly to students with overdue books. If the 

matter is not settled with the third notice, the charges are transferred to the 
Business Office.

Interlibrary Loan Service

Interlibrary loan service is a cooperative plan through which one library 
lends books to another. Materials not available in Coleman Library may be 
secured from other libraries. The borrower should arrange to pay for postage 
and photocopying on the loan at the time the request is made. The library 
does not pay for items being photocopied for the borrower. Books are bor-
rowed free of charge.

Info Pass

Coleman Library is a member of the Central Mississippi Library Council. 
The object of this Council is to promote optimal access to books and other 
informational material in the Jackson area, to further develop interlibrary 
cooperation, and to extend reference services.
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Warren Hall is the center of out-of-class activities.  The Campus Union provides 
a place for social interaction between administrators, faculty and students.

The Snack Bar, located adjacent to the student lounge, serves food during 
the evening.  Hours will be posted on the bulletin boards.

The Dining Hall
Meals are served cafeteria style in the College Dining Room located in 

Warren Hall.  Meal cards must be presented at each meal and are not transfer-
able.  Persons who lose meal cards should secure a new one from the Office 
of Finance and Administration.

The food service is managed by a professional food management company.  
All meals are carefully planned and well balanced.

The Food Service Committee is made up of students, faculty and staff 
member of the College.  The purpose of the committee is to work along with 
food service personnel.  Any problems or suggestions for improved food 
service should be submitted to the Food Service Committee.

Students should assume the responsibility for proper conduct and con-
cern for the rights of others at all times.  Removal of dishes and other table 
settings from the dining hall is prohibited.

Destruction of cafeteria property is prohibited.

 
Sick Trays:

If you are confined to your room by illness, the Residential Life Coordinator 
or the Resident Assistant can request sick trays for meals.  The request for 
sick trays, together with the meal card of the student who is ill, must be pre-
sented to the checker at least 30 minutes before the dining room closes.

 
Carry-Outs:

All carry out trays will cost .25 for the cost of the paper plate.

 

95

WARREN HALL STUDENT UNION BUILDING


